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1. lesapb ocBoeHM s TUCHUTJIMHBI

Menpro ocBoeHUs nuCLHUIUIMHBL «lIMCEMEHHBIE KOMMYHMKAalUMM B HOPUCIPYACHLUN»
ABJISICTCA TOJydYeHUEe O0a30BbIX 3HAHMH M IPAKTUYECKMX HABBIKOB B c(epe MNHCbMEHHBIX
KOMMYHHKAIIH, TO3BOJISIOIINX CAMOCTOSITEILHO aHAIM3UPOBATh HOPMATHUBHYIO 0a3y, MPOBOAMUTH
[IPaBOBYIO 3KCIIEPTU3Y IPOEKTOB MPABOBLIX aKTOB, OCYLIECTBIATH ITOATOTOBKY HOPUAUYECKUX U
WHBIX JOKYMEHTOB.

2. MecTo TUCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOorpaMMbl

Jucuuiumna «[IMcbMEHHBIE KOMMYHUKALIMA B IOPUCIPYAEHLUUN» OTHOCHTCA K YacTH
o0pa3oBaTeNbHONW TPOrpaMMBbl, (opMUpYEeMON yYacCTHHUKAMH OOpa30BaTEbHBIX OTHOIICHHIH,
HaXOJUTCSI BO B3aUMOCBSI3U C JIPYTUMHU OOLIETEOPETUUECKUMH U OTPACIIEBBIMU JUCHUILIIMHAMU:
Teopus TOCYJapCcTBa U MpaBa, KOHCTUTYLIMOHHOE, aAMUHUCTPATUBHOE, TPa’KJaHCKOE, YTOJIOBHOE,
TPYAOBOE IPaBO, IPa’KJAaHCKUN U YrOJIOBHBIN IPOLECC, KPUMUHAIUCTUKA.

CryneHT, NpUCTYNAOIUNA K HM3YyYEHUIO AUCLMILUIMHBI, JODKEH 3HaThb OCHOBBI IIpaBa,
CHUCTEMY U CTPYKTYpy OpraHoB nyOmuuyHoi Binactu Poccuiickoit ®depepaunu, ¢enepaabHbIX
OpraHOB HCIIOJIHUTEIBHOW BJIACTH M HUX TEPPUTOPUAIBHBIX OpPraHOB, CYJEOHON CHCTEMBI,
IIPOKYPATYPbl, UHBIX IPABOOXPAHUTEIIBHBIX OPraHOB, OCHOBBI JI€JIOIPOU3BOJICTBA.

3. [lnanupyemMsble pe3ybTaThl 00y4eHHS MO AUCHHUILINHE, COOTHECEHHBIE ¢ IUIAHNPYEMBIMH
pe3yJibTaTaMH 0CBOEHHS 00pa30BaTe/IbHOI MPOrpaMMBbl

ITponiecc u3ydyeHus AUCUUILIMHBI HAalpaBjieH Ha (OPMHUPOBAHUE CIETYIOIUX 3JIEMEHTOB
komneTeHMi B coorBercTBUU ¢ ®PI'OC BO, OOII BO u npuobpereHue cieayromux 3HaAHUMH,
YMEHUH, HaBBIKOB U (WJIM) OIBITA 1A TEbHOCTH:

dopmupyemast NHaukaTop 10CTHKEHUS IlepeyeHb MIAHNUPYyeEMbIX
KOMIIETeHIHSA KOMIIETEHIMHU pe3yJIbTaToB
(xkox u (xox u popmyJIMpOBKA) o0yueHnust
(popmyIMpOBKa)

YHI/IBepcaJILHbIe KOMIICTCHI MU

Kommynurxayus

YK-4 - Cniocoben
OCYIIECTBIISTh JEIOBYIO
KOMMYHUKAIUIO B
YCTHOW U MUCbMEHHOMN
¢dopme Ha
rocyJIapCTBEHHOM
s13bp1ke Poccuiickon
denepanuu 1
MHOCTPaHHOM(BIX )
SI3bIKe(ax)

N-YK-4.2 — Bener nenoByro
NEPENUCKy, YUUTHIBAs
OCOOEHHOCTH CTHIIMCTHKHU
o(pUIIMANBHBIX U
HEO(DUITHATTEHBIX ITUCEM, Ha
rOCyJapCTBEHHOM SI3BIKE;
COCTABIISICT Pa3IMYHBIC THITHI
JIETTOBBIX JOKYMEHTOB,
YUUTHIBAs 11€7TH, 0OCOOEHHOCTH
COJIEpXKAHUS U CTPYKTYPHI
Ka)XJIOTO U3 HUX

3naeTt Gopmbl U BUIBI MUCHBMEHHOMN
KOMMYHHMKAIUH; 3aKOHOIaTEJIbHbIE
Y MHbIE HOpMaTHUBHbIE IIPABOBbIE
aKTBhl, PETJIaMEHTHPYIOINE
BOIPOCHI MOJITOTOBKH MTPABOBBIX
aKTOB M OpraHU3allMOHHO-
pactopsAUTEIbHBIX TOKYMEHTOB,
JIOKYMEHTAIMOHHOTO 00eCTIeueHHs
yIpaBiIeHUS; HOPMBI
npo¢eCcCHOHAIBLHOTO
IOPUAMYECKOTO SI3bIKA,;
roCy/lapCTBEHHbIE CTAaHAPThHI B
00J1acTH OpraHu3aIu




JIOKyMEHTOO0O0pOTA; TUIIBI JEIOBBIX
JIOKYMEHTOB.

Ymeer BoCIpUHUMATh U
aHaJIM3UPOBATh MHUCHMEHHYIO
JIEJIOBYIO U FOPUINYECKYIO
HH(}pOpMaIIHIO; UCTI0JIB30BaTh
SI3BIKOBBIE CPEJICTBA MMCbMEHHOM
KOMMYHUKAIWUH JIJIs TOCTHUKECHUS
pohecCHOHANBLHBIX TIEIICH;
MPOTHO3UPOBATH BO3MOKHbBIE
MIPaBOBBIEC MOCIEACTBUS MPU
MOJATOTOBKE FOPUANYECKHUX
JIOKYMEHTOB.

Baaaeer HaBbIKaMU JI€JIOBOU
MIEPENUCKH; TTOJITOTOBKU
OPUINYECKUX JOKYMEHTOB U
PEYEBOr0 ITHKETA; UCIIOIb30BAHMS
MMCbMEHHBIX KOMMYHUKAILINI B
MPaBONPUMEHUTEIIBHOMN
JIESITCIIbHOCTH.

IIpodeccrnonanbHbIe KOMIIETEHIIUA

Hopmomeopueckuii mun
npogheccuoHanbHoll
OoesimenbHOCmU

MK-1

CriocobeH y4acTBOBaTh
B pa3paboTke
HOPMATHUBHBIX MPABOBBIX
aKTOB B COOTBETCTBHUHU C
npodunem cpoeit
npo¢eCcCuOHAITBHON
JeSITeIbHOCTH

H-IIK-1.1 — Onpenenser

HEOOXOIUMOCTH ITOATOTOBKH

HOPMAaTUBHBIX ITPABOBBIX

AKTOB M MHBIX FKOPUIAUNYICCKUX
JIOKYMEHTOB B c(hepe cBoeit

npoQeCCHOHAIBHON
JESITEIbHOCTH

3HaeT 3aKOHOAATEILCTBO B cepe
PO eCCHOHAIBHON JEATEIHHOCTH,
HKOHOMHYECKHUE, MOTUTUYECKHE,
COLIMANTbHBIE, KPUMUHOJIOTHUECKUE
(bakTopbI, BIUSIONIME HA €70
dbopmupoBaHue.

YMeer onpeaensTh HaTUYHE
npobena, KOJIM3UH, TPEOYIOLINX
HOPMAaTUBHOTO MPAaBOBOTO
perynupoBaHus B cpepe
npodecCHOHATBHOMN 1eTETbHOCTH,
MIPOTHO3UPOBATH BO3MOYKHBIE
IIPaBOBBIE MOCJIEACTBUS Pa3pabOTKU
HOBBIX IOPHINYCCKUX TOKYMEHTOB.
Baaneer HaBbIKaMu 00OCHOBaHUS
HEO0OXOINMOCTH IIOATOTOBKHU
HOPMAaTUBHBIX MIPABOBHIX aKTOB B
chepe mpodeccronanbHON
JeSITETIbHOCTH.

N-MIK-1.2 — ITpumensier
MpaBWIa FOPUIUIECKON
TEeXHHKH JJIs1 TOJTOTOBKH
HOPMAaTUBHBIX TTPABOBBIX
aKTOB B cdepe
poQeCCHOHATBHON
JeSITeTbHOCTH

3HaeT npaBuiIa U IPUEMBI
IOPUANYECKON TEXHUKHU, KOTOPBIE
MIPUMEHSIOTCSI B HOPMATHBHBIX
IIPaBOBBIX AKTaX,
perJaMeHTUpYIOIUX chepy
npodeCcCUOHATILHOM J1eSTeTbHOCTH;
roCy/lapCTBEHHbIE CTaHIaPThHI B
obnactu oopMIICHHS TOKYMEHTOB;
BUJIbl, PEKBU3UTHI, COACPKAHUE U




QJITOPUTMBI TTOATOTOBKH
IOPUANYECKUX JTOKYMEHTOB.

YMeer uCnosib30BaTh IPaBUIIA U
MIPUEMBbI FOPUINYECKON TEXHUKU B
TEKCTaX HOPMATUBHBIX MPABOBBIX
akToB B cpepe nmpodeccrnoHanbHOU
NEeSITETTHHOCTH.

Banapneer HaBbIKaMu HamKMCaHUS
TEKCTa HOPMATHBHOTO IPABOBOTO
akTa B cpepe mpodeccuoHaIbHON
JeSITETILHOCTH U TIPOBEICHHS
MPOLEAYPHI €r0 BCTYIUICHUS B CUITY
C MCIIOJIb30BaHHEM METOI0B U
CPEIICTB MOUCKA, CUCTEMATH3AIUH U
00paboTKK PaBOBOW MH(POPMALINH,
COBPEMEHHBIX CPEJICTB MUCbMEHHON
KOMMYHHUKAITHH.

IIpasonpumenumenvul

mun
npogheccuonanbHoll
oessmenbHOCmu

IIK-4 — Cnocoben
MIPABIJIBHO W ITOJTHO
OTpaXkaTh Pe3yJabTaThl
npodeccnoHaTEHOM
JIEATEIIbHOCTH B
FOPUANYECKON U HHOM
JOKYMEHTaIluU

HN-MIK-4.1 — CocraBaser
IOPUIMYECKUC JOKYMEHTBI C
COOJIIOIEHHEM 3aKOHA U
tpedoBanuii 'OCT Ha ocHOBE
aHanm3a GpaKTHIeCKOH
CUTYaIluu, HOPM
MaTepUaIbHOIO U
MPOIIECCYaTbHOTO MpaBa

3HaeT nmpaBuiia pa3paboTKH,
coaepkaHus U 0popMIICHUS
IOPUANYECKH 3HAYUMOM
JIOKYMEHTAIUH.

YMeet ocy1iecTBIsATH cOOp
¢dakTryeckoro (MHGOPMALOHHOIO)
MaTepuaia, CHCTeMaTU3UPOBATh
MOJTy4YCHHBIEC CBEACHUS,
aHAJIM3UPOBATh JEHCTBYIOIIYIO
HOpPMAaTHBHYIO 0a3y,
IIPOTHO3UPOBATh BO3MOKHBIE
MIPaBOBBIE TIOCIICACTBUS TIPU
MOJIrOTOBKE IOPUINYECKUX
JIOKYMEHTOB, ITPABHILHO BHIOUPATH
BU/JI IOKYMEHTA ISl OTPAXKECHHS
pe3ynbpTaToB MpodhecCuoHaATHLHON
JeSITETbHOCTH U COCTABIIATH €TO.
Bnageer HaBhkaMH aHanM3a H
COCTaBJICHUS IOPUIMYCCKUAX
JIOKYMEHTOB.

Oxcnepmuo-

KOHchlbmalx;MOHHbllZ mun

npogeccuonanvbHou
dessmenbHoCmu

K-8 — Cniocoben
MIPUHUMATH YJaCTHE B
MIPOBEICHUH
FOPUANYECKON
AKCIIEPTHU3BI TPOEKTOB
HOPMAaTHUBHBIX
MIPABOBBIX AKTOB

N-TNIK-8.1 — ITpoBoaut
AHATUTHYECKUE UCCIICIIOBAHUS
B 00J1acCTH MpaBa

3HaeT METOJI0JIOTHIO U METOAMKY
HAy4YHBIX MCCIIEZJOBAHUN B 00JaCTH
IpaBa; OCHOBBI
CHCTEMaTH3UPOBAHHOTO yUeTa
3aKOHOJATEIbHBIX U MHBIX
HOPMATHBHBIX TPABOBHIX aKTOB.
YMeeT NpUMEHATh OOIEHAYYHbIE U
YaCTHOHAYYHBIE METOIBI
UCCIIEIOBaHMs ITPABOBOM cepsl;
BBISIBIISIT TIPOOEITHI U KOJUTH3HH,
TpeOyrole HOpMaTUBHOTO
MIPaBOBOTO PETYJIHPOBAHUSI.
Biajaeer HaBBEIKAMU aHaAJIM3a
IOPUINYECKUX TEKCTOB U
IIPaBONPUMEHHUTENBHON MPAKTUKH.




HM-TMIK-8.2 — Ha ocHoBe IPOEKTA.

aHaJIM3a MIPABOBbIX SBJICHUMI
MIPOBOJIUT IKCIIEPTUZY
MPOEKTOB HOPMATUBHBIX
IIPaBOBBIX aKTOB, B TOM YHCIIE

AHTUKOPPYILIUOHHYIO
JKCIIEPTU3Y

3HaeT npaBuIIa IPOBEACHUS
IIPaBOBOM HKCIEPTHU3bI IIPOEKTOB
HOPMAaTUBHBIX IIPABOBBIX aKTOB;
METOAMKY M KPUTEPUU OLICHKH

YMeeT aHAIU3UPOBATH TEKCT
MPOEKTa HOPMATUBHOTO IPABOBOTO
aKTa, ero YKOHOMHUYECKOE U
conMraabHOe 000CHOBAHUE;
BBISIBIIATh M UCTIPABIIATH FOPHUIUKO-
TEXHUYECKHUE HETOCTATKHU MPOCKTA.
Baaaeer meTogukoil mpoBeaeHUs
AKCIIEPTU3BI TPOEKTOB
HOPMATHBHBIX ITPAaBOBBIX aKTOB, B
TOM YHUCJIC aHTUKOPPYIIIHOHHON
AKCIICPTHU3BI.

4. O0beM, CTPYKTYpa U coJep:KaHue TUCHUTLIUHBI

OO61mas TpyA0eMKOCTh AUCHHUIIIMHBI COCTABISET 2 3a4ETH. €., /2 aKkaJl. 4acoB.

OuHnasg dopma

Ne Tembl (pa3aenbl) Buap! yueOHBIX 3aHATHIA, DopMbI TEKYLLIETO
n/n AUCHHUIIJIMHBI, BRJIIOYasi CaAMOCTOSAATC/IbHYIO KOHTPOJIsA
HX coJepKaHue e paboTy CTy/IeHTOB, ycrneBaeMocTH
g H X TPYI0E€MKOCTh
E (B akaieMHY€eCKHX Yacax) ®opma
© MPOMeKYTOYHOM
aTTecTalnuu
(no cemecmpam)
KonrakTHas padora
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1. |[IncbMeHHBIE KOMMYHHUKAIIMH U 7 2 4 1 2 3amanne s
COBpEMEHHBIH 0PHIINATHHO- CaMOCTOSITETEHON pabOoTEHL.
JIETIOBOW CTUJIb: TIOHSTHE, UCTOPUS, Omnpoc. [Juckyccus. Bxognoii
0COOEHHOCTH KOHTPOJIb (TECTHPOBAHKE).
2. |HenoBas KoppecHnOHACHUUS: BUIDI, 7 8 1 6 3amanne i
KJIaCCU(HKAIUS, PEKBU3HTBL, CaMOCTOSITETEHON pabOTEHL.
MpaBUIIa MOITOTOBKU [MoaroroBka o6pa3moB
JIOKYMEHTOB C Y4ETOM
tpeboBanmiit 'OCT P 7.0.97-
2016. Peren3upoBanune
COCTAaBJICHHBIX )IOKyMeHTOB.
Omnpoc. PybexHb1if KOHTPOIIb
(TecTupoBanue).




IOpuanueckue JOKYMEHTBHIL:
MOHATHE, KJIaccupHUKaLus,
anroput™ noarorosku, Legal
Design

3amanue i
CaMOCTOSITENbHON paboTEHI.
Omnpoc. Mcnpasnenne ommook
B TEKCTaX FOPHIMIECKIX
nokymeHToB. [Tonroroska
00pasIoB I0pUANIECKIX
JIOKyMEHTOB.

IToaroroBka HOPMATHUBHBIX
IPaBOBBIX aKTOB U
OpraHUu3allMOHHO-
pacnnopAaUTEIIbHBIX TOKYMECHTOB

3amanue 1
CaMOCTOSITENbHON pabOoTEHI.
Omnpoc. Pabora B ManbIx
TpyHIax, MpoBeaeHne
MPaBOBOM SKCIIEPTH3EI
MPOEKTOB FOPHIMIECKHX
JIOKyMEHTOB C IIPIMEHEHUEM
METO/[a «MO3TOBOH aTaKim»
(brainstorming), noaroroska
3aKytoueHui. Jlenosas urpa.
OmnpeneneHre HOPMAaTHBHOCTH
MIPaBOBBIX AKTOB B
COOTBETCTBUH C METOJUKOH
Mumntrocta Poccun
(http://pravo-minjust.ru/).

ITonroToBka mporeccyanbHBIX
JIOKYMEHTOB

3anmanue 1uis
CaMOCTOSITEIbHON pabOoTEHL.
Omnpoc. Pemenue kazycos
COCTaBJICHHE MPOLIECCYATBHBIX
JTIOKyMEHTOB C
HCIIOJIb30BaHMEM Keifc-MeTona
(case-study).

Texuomnorus paboTsl ¢
JOKYMEHTaMH B OpraHHM3aLlUN

3amanue qis
CaMOCTOSITENbHON pabOoTEHI.
Omnpoc. BrixomHO# KOHTPOIIB
(uTOrOBOE TECTUPOBAHKE).

5,7

3auer

Bcero

72

0,3

31,7

OuHo-3204Has popma

Ne
n/n

Tembl (pa3aenbl)
TUCIHUTLINHBI,
HX coJepKaHue

Cemectp

Buabl yueOHBIX 3aHATHI,
BKJIIOYAsl CAMOCTOATEIbHYI0

padoTy CTYyAEHTOB,
U UX TPY10€MKOCTh

(B AKAJCMHUYECCKHUX qacax)

DopMbI TEKYLIET0
KOHTPOJIsI
yCIeBaeMoCTH

®opma
TMPOMEKYTOYHOM
aTTecTaluu
(1o cemecTpam)

KonTakTHas padora

JICKIIUU
MPaKTHIECKUE
nabopaTopHEIE
KOHCYJIbTAI[N

aTTeCTAllMOHHBIE

HCIIBITAHUS

CaMOCTOSTEIbHAS
pabota

TTucbMeHHbIE KOMMYHHKAIAH 1
COBpEMEHHBIH 0PUIINATIBHO-

JIEJIOBOM CTHJIb: IOHATHE, UCTOPHUS,

0COOCHHOCTH

N
N
[Ey

SN

3amanve s
CaMOCTOSITENbHON paboTEHI.
Omnpoc. Juckyccus. Bxognoit
KOHTPOJIb (TECTUPOBAHHUE).



http://pravo-minjust.ru/

JlenoBast KOPPECHOHACHIMSA: BUJIBI,
KJIacCU(UKALUS, PEKBU3UTHL,
HpaBUiIa MOJATOTOBKU

3aganue LI
CaMOCTOSITENbHON paboTEHI.
[Moaroroska o6pa3uoB
JOKYMEHTOB C y4eTOM
tpeboBanmii OCT P 7.0.97-
2016. PenensupoBanue
COCTaBJICHHBIX JIOKYMEHTOB.
Omnpoc. PyOexxHBII KOHTPOIH
(TecTupoBaHUe).

IOpunuueckue TOKyMEHTHIL:
MOHATHE, KJIACCU(PHUKALIUS,
anropuT™ noarorosk, Legal
Design

10

3amanue 1
CaMOCTOSITEILHOH pabOTHI.
Omnpoc. Mcnpasnenne ommook
B TEKCTaX FOPUANICCKUX
nokymeHToB. [Tonroroska
00pasIoB I0PUANIECKIX
JIOKYMEHTOB.

IToaroroBka HOPMATUBHBIX
IIpaBOBLIX AKTOB U
OpraHusalfuOHHO-
pacnnopAaUTEIbHBIX TOKYMECHTOB

3amanue qis
CaMOCTOSITEILHOH pabOTHI.
Omnpoc. Pabora B MaibIx
rpyIIax, NpOBeIeHNUE
MPaBOBOM SKCIIEPTH3EI
HPOEKTOB FOPUITYECKHUX
JOKYMEHTOB C IIPUMEHEHHEM
METO/1a «MO3TOBOM aTaKM»
(brainstorming), moaroroska
3akiroueHuil. Jlenosast urpa.
OnpenenexHyie HOPMaTUBHOCTH
MPABOBBIX aKTOB B
COOTBETCTBUH C METOJUKOH
Mumntocra Poccun
(http://pravo-minjust.ru/).

TTonroToBka mporeccyatbHBIX
JIOKyMEHTOB

10

3amganue I
CaMOCTOSITEIILHOH pabOTHI.
Omnpoc. Pentenue kazycos,
COCTaBJICHHE MPOLECCYATBHBIX
JIOKyMEHTOB C
HCIIOJIb30BAHUEM KeHC-MeToa
(case-study).

TexHosorust paboTsI ¢
JIOKYMEHTaMU B OpraHU3aluu

3anaHue i
CaMOCTOSITEIILHOH pabOTHI.
Onpoc. BrixonHol KOHTpPOIIb
(MTOrOBOE TECTUPOBAHHE).

0,3

5,7

3auer

Bcero

72

16

0,3

47,7



http://pravo-minjust.ru/

Coneprkanue pa3iesioB AUCITUTITHHBI:

1. IIucbMeHHbIe KOMMYHHMKAIIUM M COBpPEeMEHHbIH O(QUIHAIBHO-/1€J0BON CTHJIb:
NOHATHE, HCTOPHS, 0COOEHHOCTH

[ToHATHE MUCPMEHHBIX KOMMYHHMKALIMK; BUABI 0OMeHa WH(pOpMAIHel; TpeuMyIIecTBa 1
HEJI0CTAaTKU MMCbMEHHBIX KOMMYHUKAIMI; OCHOBHBIE KATETOPHMH KOMMYHUKAI[MOHHBIX O0apbepoB
U TYTH UX NPEOJOoJeHUs; GYHKIMUA U BUABI MMCbMEHHBIX KOMMYHHKAIIMI; CPEICTBA U KaHAJbI
nepefayd INUCbMEHHBIX COOOIIEHMH; MOHATHE M BUABI O(GULIMAIBHO-EIOBOIO  CTHIIS;
MHTEPHALIMOHAJIBHBIE CBOWCTBA O(MIMANBHO-IEIOBOW TNHUCHBMEHHOM peud; TpeOoBaHMA,
IpebsBIsEMbIE K AEIOBOMY CTHIIIO MIEPENUCKU; UCTOPUS MMCbMEHHBIX KOMMYHUKALUH B cepe
IOpHCTIpYAeHIUH ((POPMYIIAPHUKH, MMCHMOBHUKH, TUTYJISPHUKH); UCTIOJIBb30BaHUE O(DUIIHATIEHO-
JIJIOBOTO CTUJIS B Pa3IMYHbIX chepax YeIOBEUECKMX B3aUMOOTHOILIEHUI, €ro 0COOEHHOCTH.

2. JlenoBasi KoppecmoHAeHUMs: BH/bI, KJaccu(pukanus, PeKBU3UTHI, NPaBUJIa
NOATOTOBKH

[lonsiTHE NETOBOI KOPPECTIOHAEHIIMN; HEKOMMEPYECKHUE JIEJIOBbIE MUChMa; KOMMEPUECKUE
JIeJIOBBIE THCHMA; DJICKTPOHHBIE IMHChMA; KIACCH(HKAIMS JENOBBIX IMUCEM; TpPeOOBaHUS K
collep’kaHUI0 U (popme AeNOBOro MUChMA; XapaKTEPUCTHKA PEKBU3UTOB JAEIOBOTO MHUCHMA;
OCHOBHBIE TpPeOOBaHUS K TEKCTaM JOKYMEHTOB; OCOOCHHOCTH pAaCIIOJIOKEHHSI PEKBH3HTOB
YIJI0BOTO U MPOJIOJIBHOTO OJIAHKOB JIEJI0BOTO MIChMa; COTJIACOBAHUE U YTBEPKICHHUE JJOKYMEHTA;
oopmieHHe TPUIIOKEHNUH, TAaOIHII, aHKET; CTaHAapTH3aus (GOpM TOKYMEHTOB B OpraHHU3AIINH;
STUYECKHE HOPMBI MOJATOTOBKH JIEJIOBBIX MUCEM; THUIIMYHBIE OMIMUOKU B SI3bIKE M CTUJIE JI€JIOBOMU
KOPPECIIOHICHLIUH.

3. FOpuanyeckne TOKYMEHTBI: MOHSTHE, KiIaccuPUKAINS, AJITOPUTM MOATOTOBKH,
Legal Design

[ToHsATHE FOPUAMYECKOTO JIOKYMEHTA; KIacCH(PHUKAIUS IOPHIMYSCKUX JOKYMEHTOB;
npaBUiia, CPEACTBA M IMPHEMBl Pa3paOOTKH, OPOPMIICHUS M CHUCTEMATU3AIMU IOPUIMYECKUX
JIOKYMEHTOB; TIpaBOBasi JKCIEPTU3a TPOCKTOB JOKYMEHTOB, TMpaBWiIa €€ IMPOBEICHUS;
OCOOCHHOCTH  TPOBEICHHS AHTHUKOPPYNIIMOHHOM OKCIEPTU3bl  JOKYMEHTOB;  aJITOPHTM
MOJITOTOBKH FOPHIMYECKOTO JIOKYMEHTAa; OCHOBBI topuamueckoro musaitHa (Legal Design):
TEXHWKA COCTaBIICHUS ropuauueckux nokymeHtoB (Legal Writing), ocHOBBI rOpuaHYEcKOro
nm3aiiH-Meinuienns (Design Thinking), passutue nucarensckux HaBbikoB (Writing Skills).

4. TIloaroroBka HOPMATHBHBIX NPaBOBbBIX AaKTOB M  OPraHM3alMOHHO-
PaCnoOpPSAANTEIbHBIX JOKYMEHTOB

[lonsiTve © CTpPyKTypa HOpPMATUBHBIX IIPABOBBIX aKTOB; IMpaBWJIa MOATOTOBKU
HOPMATHUBHBIX IPAaBOBBIX aKTOB (heJepaibHbIX OpPraHOB HCIOJHHUTENBbHOM BIACTH, UX
roCy/IapCTBEHHAs] PETUCTpPAlLUs; OCOOCHHOCTH TMOJTOTOBKM IPHKA30B; CTaJAUM pabOThl Hal
IPOEKTOM  TpUKa3a; OCOOEHHOCTH TOATOTOBKM  PACHOPSDKEHHH; MOJrOTOBKA  MHBIX
OpraHU3aIMOHHO-PACTIOPSAAUTENbHBIX JOKYMEHTOB U JJOKAJIbHBIX IPABOBBIX aKTOB B OpraHU3alluN
(IpOTOKOJ, JOKJIaAHAs 3aMKCKa, TUIaH, TOJKHOCTHAS MHCTPYKLIUS).

5. IloaroroBka npoueccyajbHbIX J0KYMEHTOB

JIOKyMEHTBl B COBPEMEHHOM CYAOIPOU3BOJICTBE; S3BIK M CTHJIb IPOLECCYabHBIX
JIOKYMEHTOB; TpeOOBaHUsI, NMpeIbsIBIIeMble K UX 0(QOPMIICHHIO; TOKYMEHTHI B I'PaXJaHCKOM U
apOUTpaXKHOM IIpoliecce; MOATOTOBKAa JOKYMEHTOB B YrOJIOBHOM IIpoliecce; IMOATrOTOBKa
JIOKYMEHTOB I10 JieJlaM 00 aIMUHUCTPATUBHBIX NIPaBOHAPYIIEHUX; 0()OpMIIEHUE JOBEPEHHOCTEH,
B TOM YHCJIE B MOPSJIKE TIEpeIOBEPUsL.



6. TexHo10rusi padoThl ¢ JIOKYMEHTAMH B OPTraHU3aALMHU

ITonstue JOKYMCHTAIITMOHHOT' O OGGCHG‘IGHI/I}I ACATCIIbHOCTHU  OpraHu3aliv, BHUIbL
JIOKYMEHTOIIOTOKOB M CPE/ICTBA UX PETYJIIUPOBAHMUS; IPUEM, IEPBUYHASI 00pabOTKa, perucTpanus
JOKYMCHTOB, PCTUCTPUPYCMBIC W HCPCTUCTPUPYCEMBIC NOKYMCHTBI; OpraHu3alusd HCIIOJIHCHUA
JIOKYMEHTa; OCOOCHHOCTH IMOATOTOBKU JOKYMEHTOB BHYTPEHHEro OOpalleHUs M HMCXOJSAIINX
JOKYMEHTOB OpraHu3anuu; yHu(ukanus (opM MOKYMEHTOB B OpraHU3allH; KOHTPOJb
MCIIOJTHEHUS IOKYMEHTOB; CUCTEeMAaTHU3alMsl JOKYMEHTOB; IPU3HAKU IPYINITUPOBKH IOKYMEHTOB B
Jiena; HOMEHKJATypa Jjei; (OpMHUpOBaHME M XpaHEHUE JIeJl; OCOOEHHOCTH pPabOThI C
JTOKYMEHTaMHU, COAepKaIlUMU KOH(GUICHIINATBbHYI0 HHPOPMAIIHIO.

5. O0pa3oBaTe/bHbIC TEXHOJIOTMH, HCIIOJIb3yeMble IIPH OCYIIeCTBJICHNH 00pPa30BaTebHOI0
npouecca no JUCHHUILVINHE

B nporecce 00ydeHHst HCTIONIB3YIOTCS CIEAYIOINE 00pa30BaTeIbHbBIC TEXHOIOTHH:

BBoaHas Jieknusi — JaeT I1EepBOE LEIOCTHOE IPEIACTABICHHE O IUCLUIUIMHE
«IIucbMeHHbIE KOMMYHHMKAIUU B IOpUcHpyaeHIun». CTyIeHThl 3HAKOMATCS C Ha3HAYEHUEM U
3aJjlauaMM Kypca, ero pojibio U MECTOM B CUCTEME YYEOHBIX AUCHUIUIMH U B CUCTEME IOATOTOBKU
OakanmaBpa ropucnpyzaeHiuu. Jlaercst KpaTkuii 0030p Kypca, NEpeUHCISIIOTCS JTOKYMEHTHI,
o0pa3ubl KOTOPHIX JOJDKHBI OBITH  IOJATOTOBJEHBI OOYYalOIIMMUCS, paccMaTpUBAIOTCS
METOAMYECKHE ¥ OPTaHU3AIMOHHBIE 0COOCHHOCTH PabOTHI B paMKax Kypca, IPOBOAUTCS aHAIIN3
HOPMATUBHBIX IPaBOBBIX AaKTOB B paccMaTpuBacMol cdepe U peKoMeHayeMoil y4deOHo-
METOAMYECKON JMTEepaTypbl. BBoAHAsA NeKIMs SABISIETCS YacThIO IEPBOM JIEKUHUU IO KypCy
«IIncpMeHHbIE KOMMYHUKALUU B IOPUCIIPYIECHIUN».

AxageMuyecKasi JIEKIHMS € JJIEMEHTAMH JIEKIUH-0eceibl — I10CIIEA0BATEIbHOE
U3JI0’KEHUE MaTepHala, OCYIIECTBIIEMOE IPEUMYILECTBEHHO B BUE MOHOJIOra IIpenoaaBaTels.
TpeboBaHusi K akaJeMHUYECKOW JIEKLIMU: COBPEMEHHbI Hay4dHbIH YpOBEHb W HaChILEHHAs
UHPOPMATUBHOCTh, YyO€IUTEIbHAs apryMeHTalus, IOCTYINHass W TOHSATHas pedb, YeTKas
CTPYKTYpa U JIOTUKA, HAJINYUE MTPaKTUUECKUX PUMEPOB, HAYUHBIX J10Ka3aTeIbCTB, 000CHOBAHU,
daxToB. IMeeT npobaeMHbII XapakTep, MpeanoiaraeT 3JeMeHThl 00paTHOM! CBS3H C ayTUTOPHEH,
JTUCKYCCUOHHBIM KOHTEKCT 10 BOIIPOCaM MOJATOTOBKU M 0(OPMIICHHS FOPUINYECKHX, B TOM UUCIIE
MIPOLIECCYaIbHBIX, JOKYMEHTOB.

IIpakTHYeckoe 3aHATHE — 3aHATHE, NOCBALIEHHOE OCBOCHUIO KOHKPETHBIX YMEHUH U
HAaBBIKOB U 3aKPEIUICHHUIO IIOJYYEHHBIX Ha JICKUUU 3HAHWW 110 MPEITI0KEHHOMY alIrOpUTMY:
MOJrOTOBKAa OOpa3lOB JIOKYMEHTOB C Y4YETOM TpeOOBAaHHUN TOCYJapCTBEHHBIX CTaHIApTOB;
IIPOBEICHUE MPABOBOM JKCIEPTU3BbI NPOEKTOB IPABOBBIX AKTOB; BBIABICHHE MU HCIIPABIICHUE
OIIMOOK B TEKCTAX IOPUANYECKUX TOKYMEHTOB.

JlenoBasi urpa — opraHusanus o0pa3oBaTeNbHOTO IpoOlecca, OCHOBAHHAs Ha
PEKOHCTPYKIIMM MOJENEN MOBEACHUS B pPaMKax IPEUIOKEHHBIX CIEHapHBIX YCIIOBHM.
Hcnonb3yeTcst MOJIeNUPOBAHUE Pa3IMYHBIX CUTYallUi, CBSI3aHHBIX C BBIPAOOTKOI M MpPUHATHEM
COBMECTHBIX PELIECHHUH, peKOHCTPYKLKENH (PYHKIIMOHAIBHOIO B3aUMOJIEHCTBUS B KOJUIEKTUBE U
T.I. B 1enoBoii urpe o0yueHune cTyIeHTOB MPOUCXOAUT B MPOILIECCE COBMECTHOM JeSITEIbHOCTH.
IIpm 5TOM KaKIplii pemIaeT CBOK OTAEIBHYIO 3aJady B COOTBETCTBHUU CO CBOEH POJIBIO U
¢ynkuueit. IlpoBoauTcs B paMKax MPaKTUYECKMX 3aHATHH. Bujgamu nenoBoi UTphl MO Kypey
ABIISIOTCS: TIOJATOTOBKA MPOEKTAa JOKYMEHTA MO MPeII0KEHHONW MPaKTUYECKOW CUTyaluu, 0OMeH
COCTaBJICHHBIMU JOKYMEHTAMH MEXAy OOYy4arolIMMHUCS, IMOATOTOBKA pELEH3UH Ha paboTy
OJIHOKYPCHUKA, WCIPABJICHHE BBISBICHHBIX IOPUAMKO-TEXHMUECKHUX OIIMOOK; TMpaBoBas
JKCIIEPTU3a U UTPOBOU MPOLECC, CBI3aHHBIN C IIOArOTOBKOM U COTJIaCOBAaHUEM IIPOEKTA IPUKaA3a
B OpraHu3aluu.

Padora B MaabpIX rpynmax — CKOOPAMHHMPOBAHHAsS JAESITEIbHOCTb CTYACHTOB,
OCYILIECTBISIIOIUX IPOBEIECHUE IPAaBOBOM JKCIIEPTU3bI MPOCKTa NOKYMEHTA C IPHUMEHEHUEM
Merona «Mo3roBor arakm» (brainstorming), xoropasi HampaBiieHa Ha NPUOOPETCHHUE HABBIKOB
aHaJIM3a MPEIJIOKEHHOIO MPOEKTa JOKYMEHTa Ha MPEAMET COOTBETCTBHUS €T0 NEHCTBYIOILEMY



3aKOHOAATEIbCTBY, (OPMYIUPOBAHMS BBIABIECHHBIX OIIMOOK M HEJOCTAaTKOB, B TOM 4YHUCIE
IOPUIMKO-TEXHUYECKOTO XapaKTepa, MOATOTOBKY 3aKIIOUYEHUS TPABOBOM SKCIIEPTU3HI.

KoncyabTauumm — BUJ y4eOHBIX 3aHATHH, SBISIOIIMICS OAHOW U3 (OPM KOHTPOJIS
CaMOCTOSITENILHOM  paboThl  CTYACHTOB. Ha KOHCymbTallMsX IO MPOChOe CTYACHTOB
paccMaTpuBaloTCs HauOoliee CIIOXKHBIE MOMEHTBHI IMPU OCBOCHHWM Marepuaia JUCLMILTUHBL,
MpenojiaBarelib OTBEYaeT Ha BONPOCHI CTYJIEHTOB, KOTOPbIE BO3HUKAIOT Y HUX B Ipoliecce
CaMOCTOSITENIbHOM pabOThI.

HNuTepakTHBHBIE 00pa3oBaTeJbHbIe TEXHOJIOTHHU N0 TEMAM:

tembl 1, 3: mpobaeMHast JTeKIHs ¢ 3JIeMEHTaMU TPYIIIOBOM TMCKyCcCHH (B paMKax 00paTHOM
CBSI3U C ayIUTOPHEIT) — O POJIM MUCBMEHHBIX KOMMYHHKALUI B IPO(eCCHOHANBHOM IESITeTbHOCTH
IOpHCTa, Mpo0ieMax IMOATOTOBKH M O(GOPMIICHHUS IOPUIUYECKUX TOKYMEHTOB, B TOM YHCIE
HPOLIECCYaIbHBIX, JIEMEHTAX I0PUANIECKOr0 AU3aiiHa JOKYMEHTOB;

TeMbl 1 — 6: MOPTQOINO TOKYMEHTOB — KOJUIEKIUS pabOT CTyCHTA 3a TIEPUO]] H3YICHHUS
Kypca, OlleHHBaeMasi Kak ¢ TOYKH 3pEHUs IIporpecca 00y4daromierocs B MOJIy4eHUU 3HaHUH B cepe
NUCHbMEHHBIX KOMMYHHUKAIMi, TaK W C TMO3UIMH NPUOOPETEHHS] UM IPAKTHUYECKUX HABBIKOB
NOATOTOBKH OPHIMYECKHX JIOKYMEHTOB. lcrnosip3oBaHue mHOpTGOIMO B HM3YYEHHH Kypca
CIOCOOCTBYET PAa3BUTHIO y CTYAEHTOB HABBHIKOB PAaOOTHI C Pa3iMYHBIMH BUAAMU YYEOHOH W
opuandeckoil  mHGopManuu, (GOPMUPOBAHUIO MPOPECCHOHATBHON peeKCur, a TakKe
Pa3BUTHIO HEOOXOJMMBIX YHUBEPCAIBHBIX M MPO(eCCHOHAIBHBIX KOMIIETCHIINH IOPUCTA;

TeMbl 4, 5! MOATOTOBKA IOPUIMYECKUX JIOKYMEHTOB C HCIIOJIb30BaHNEM Keiic-MeTona (Case-
study). B xoxe 3amsTHs, coderaroniero B cebe pasnuuHbie (GopMbl (CamMoCTOsITeIbHAs paboTa
00yYaloUIMXCS C 3aKOHOAATENILHBIMH M MHBIMH HOPMAaTHBHBIMHU IPAaBOBBIMH aKTaMH, aHAJIH3
KOHKPETHBIX TPAKTHUYECKUX CUTYaIMii, MO3TOBOW INTYpM, AENOBas WIrpa U Jp.), CTYACHTHI,
IpeIBapUTENILHO N3yYHB HH()OPMALIMOHHBIH TaKeT y4eOHOT0 MaTepuaa (Keuc), CaMOCTOSTEIbHO
COCTABIISIIOT UTOTOBBIN JIOKYMEHT, TIPOBOJIST MPABOBYIO IKCIEPTU3Y MPOCKTOB MPUKA30B, BEIYT
KOJIJIEKTHBHBIM MOUCK HOBBIX MJEH, a TakXKe ONpeNesioT ONTHUMAaJIbHbIE MyTH, MEXaHU3MbI U
TEXHOJIOTUH WX pealu3anud B (opMe 3aKIIOYeHHs MPaBOBOW SKCHEPTU3BI WM 3aMEYaHUU K
NPOEKTY MpHKa3a, a TakXKe OCYLIECTBISIOT IOJATOTOBKY HEOOXOIUMBIX MpOIEeCcCyaTbHbBIX
JIOKYMEHTOB.

JlucTaHIMOHHBIE 00pa3oBaTe/ibHbIe TeXHOJOTHU (LMS Dy1eKTpoHHbI YHHBEpCHTET
Moodle sIpI'Y)

ITo Temam 1-6 mpeacTaBieHbl CIUCOK HEOOXOAUMBIX UCTOYHHKOB, TTIOCCAPHil OCHOBHBIX
TEPMUHOB Kypca, OOIIMEe METOJUYECKHE DPEKOMEHAAIMH, METOJMKa OIleHKa JOKYMEHTOB,
COCTaBIIEHHBIX O0YYArOMIMMHUCS, KpaTKUe KOHCIIEKThI K KOKIOW TeMe Kypca, peKOMEHaluu 10
M3Y4YEHUIO0 Cy/leOHON MpPaKTHUKH, JOMAIHHWE 3aJaHUsl W 3aJlaHusl K MPAKTHUECKUM 3aHSATHSIM,
BOIIPOCHI ISl IOJATOTOBKH K 3a4ETY.

ITo Temam 1, 2, 6 1t BU3yaJIM3aIK U3y9aeMOT0 MaTepHajia MoAr0TOBJICHBI TPE3CHTAITHH.

J11s pyOeXKHOTO U BBIXOJIHOTO KOHTPOJIS IO TeMaM 2, 6 pa3paboTaHbl TECTHI.

Jnst tem 3-5 pasmenieHa moje3Has WH(OpMaus ISl COCTaBIEHUS IOPUIUUYCCKUX
JIOKYMEHTOB, CIIOBapHBIE KIIHIIE, pEKOMEHTyeMble 0003HAYCHHSI YHCEN U AaT.

6. IlepeueHb JIMIEH3MOHHOTO WJIM CBOOOJHO PACHpPOCTPAHSAEMOI0 NPOrPaAaMMHOIO
o0ecrneyeHusl, MCIOJIb3YeMOIr0 MNPH OCYIIECTBJIEHHH O0Pa30BaTeJLHOr0 Ipolecca Mo
AUCUMILIUHE.

[Ipu mpemogaBaHWM IUCHUIUIMHBI HCIIONB3YIOTCS ONEpPAIlMOHHBIE CHCTEMBI CEeMEHCTBa
Microsoft Windows ne Hmxke Bepcun 7 (10), oducHbii maker cemeiictBa Microsoft office,
KpoccriaThOpMEeHHBI CBOOOIHO pacpocTpansemMblii odrcHsbi makeT LibreOffice.
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7. IlepedyeHb coOBpeMeHHBLIX NPOQeCCHOHAJBbHBIX 0a3 JaHHBIX M HH(OPMANUOHHBIX
CIIPABOYHBIX CHCTEM, HCI0JIb3YeMbIX NPH OCYLIECTBJICHUH 00pPa30BaTe/ILHOIO Mpouecca 1o
AUCHHUILIMHE.

CnpaBounas npaBoBas cucrema «Koncynbrantllnrocy.

CnpaBouHas npaBoBasi cucrema «l'apanT».

ABTomarusupoBaHHas Oubarnoreuno-uHpopmannonnas cucrema «bYKU-NEXT»

http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php

8. IlepeyeHb OCHOBHOIi M  JIOMOJHHUTEJbHOW Yy4eOHOIl JMTepaTypbl, pecypcoB
HHG(POPMANMOHHO-TEJIEKOMMYHUKAUMOHHO ceTn HMHTepHeT, peKkoMeHAyeMbIX Jsl
OCBOEHMS THCIUIIHHBI

a) OCHOBHAS JIUTEepaTypa

1. JleBunoBa, T.A., Kynukosa, O.B. [IuceMeHHBIE KOMMYHUKAIIMH U WH()OPMAIIMOHHBIE
TEXHOJIOTUM B IOPHUCIPYICHINH. Y4yeOHO-MeToanueckoe mnocobue. SApocnasnb, SApl'Y, 2017.
103 c. // http://www.lib.uniyar.ac.ru/edocs/iuni/20170927.pdf

2. Yypunos, A. HO. KOpuanueckoe aenonpon3BOACTBO [DNEKTPOHHBINA pecypc]: yueOHoe

nocobue s By30B/ A. lO. Uypuinos. — 3-¢ u3n., ucnp. u gorn. — Mocksa : M3marenscTBo
FOpaiit, 2024. — 285 c. — (Bepicmee oOpazoBanue). — ISBN 978-5-534-15540-2. — Tekcr:
DIIEKTPOHHBIN // OObpazoBarenbpHast miardopma Opaiit [caiiT]. —

https://urait.ru/book/yuridicheskoe-deloproizvodstvo-542698
3. lllysanoBa, H. H. Opranuzamus ¥ TEXHOJOTUS JOKYMEHTAIIHOHHOTO OOCCIICUCHHSI
yrpaBieHus [DIeKTpOHHbBIN pecypc]: yueOHuK u mpaktukym ais By3oB / H. H. lllyBanosa. — 3-

e m3xd., nepepad. m gom.— Mocksa : M3garensctBo HOpaiit, 2024. — 247 c. — (Bricuiee
oOpazoBanue). — ISBN 978-5-534-16537-1. — Tekcr : snexTpoHHbI // OOpa3zoBaTenbHas
iatgopma IOpaiit [caiiT]. —https://urait.ru/book/organizaciya-i-tehnologiya-

dokumentacionnogo-obespecheniya-upravleniya-536968

4. Opuaudeckoe AeIONpPOU3BOACTBO: ydeOHOe rocobue Juisi OakanaBpoB / aBT.- COCT.
H.A. AGpamoBa. — Mocksa: UznarenbctBo «IIpocmekty, 2022. — 224 c._— Pexum nocryna:
https://megamarket.ru/catalog/details/knigaabramova-nyuridicheskoe-deloproizvodstvouchpos-
dlya-bakalavrov-100061426028 32100/

0) 10MOJTHUTEJIbHAS JIUTEepaTypa

1. Xazora, O.A. HckycctBo topuauueckoro muchMa/ O. A. Xa3oBa. [DJIeKTpOHHBIN
pecypc] — 4-e wuzn., ucnp. u jgon. — Mocksa : MznmarensctBo FOpaiit, 2024. — 202 ¢c. —
(Koncympranium  ropucra). —  ISBN 978-5-534-03432-5. — Tekct : dSIeKTpOHHBIA //
OopazoBarenbHas minardpopma HOpaiiT [caiit]. https://urait.ru/book/iskusstvo-yuridicheskogo-
pisma-535616

2. TlpodeccnoHanbHbIC HABBIKK FOPUCTA [DNEKTPOHHBIA pecypc]: yueOHHK Jyis BY30B /

E. H. lobpoxotoBa [u gp.]; mom obmer penakuueir E. H. lo6poxoToBoit. — Mockaa :
WznatenbctBo FOpaiit, 2024. — 326 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-03333-5.
—  Texkct:  omexktponnbii  //  OO6pasoBarenbHas  mnatdopma  IOpaiit  [caiit].

https://urait.ru/book/iskusstvo-yuridicheskogo-pisma-535616

3. CrmBak, B. A. [lenoBble KOMMYHUKAIMH. Teopust ¥ TpakTUKa [ DIEeKTpOHHBIN pecypc]:
yueOHuK s By30B/ B. A. CnuBak. — Mocksa : M3garensctBo IOpaiit, 2024. — 460 c. —
(Beiciree  oOpazoBanme). —  ISBN 978-5-534-15321-7. —  Tekct: 9NeKTpOHHBIA  //
OoOpazoBarenbHas tuatgopma HOpaiit [caiit]. https://urait.ru/book/delovye-kommunikacii-
teoriya-i-praktika-536170

4. 3axapuHa, M. M. IOpuanueckoe MUCHMO B MPAKTUKE cyneGHoro
azBokara [ DnekTpoHHBIN pecypc] / M. M. 3axapuna. — 2-¢ u3j., nepepad. u jgom. — MockBa:
UznarensctBo FOpaiit, 2021. — 332 ¢. — Pexum nmocryma: https://urait.ru/book/yuridicheskoe-
pismo-v-praktike-sudebnogo-advokata-469408
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http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php
http://www.lib.uniyar.ac.ru/edocs/iuni/20170927.pdf
https://urait.ru/book/yuridicheskoe-deloproizvodstvo-542698
1
1
https://urait.ru/book/iskusstvo-yuridicheskogo-pisma-535616
https://urait.ru/book/iskusstvo-yuridicheskogo-pisma-535616
https://urait.ru/book/iskusstvo-yuridicheskogo-pisma-535616
%5d.%20https:/urait.ru/book/delovye-kommunikacii-teoriya-i-praktika-536170
%5d.%20https:/urait.ru/book/delovye-kommunikacii-teoriya-i-praktika-536170
https://urait.ru/book/yuridicheskoe-pismo-v-praktike-sudebnogo-advokata-469408
https://urait.ru/book/yuridicheskoe-pismo-v-praktike-sudebnogo-advokata-469408

5. Kynmpssuesa, E.B. Kak nHammcate cymneOHOe pemicHue [DaeKTpOoHHBIH pecypc]/
E. B. KynpsBuesa, JI. A. Ilpokynuna. — 4-e u3n., nepepad. u mon. — Mocksa: M3marenscTBo
FOpaiit, 2021. — 265 c. — Pexxum gocryna: https://urait.ru/book/kak-napisat-sudebnoe-reshenie-
468529

6. Bopobnera, O. B. Cocrapiienue gorosopa: Texnuka u npuemsl / O. B. BopooseBa. — 2-
e u31., mepepad. u nom. — Mocksa : U3natensctBo HOpaiit, 2024. — 227 ¢. — (Koncynbranuu
topucra). — ISBN 978-5-534-03435-6. — Tekct : anekTponHslii // OOpa3oBaTenbHas matgopma
FOpaiir [caiit]. —https://urait.ru/book/sostavlenie-dogovora-tehnika-i-priemy-535617

B) HopMaTuBHbIe NPaBoBble aKThI (cM.: CIIC «KoncyasTantIlitoc»):

Konctutynusa Poccuiickoit @eneparuu;

ApOutpaxxsblii iporieccyanbHbli Kojgekc Poccuiickoit denepanuu;

Koaekc anMuHUCTpaTUBHOTO CyA0Npor3BojicTBa Poccuiickoit denepanuu;

Konekc Poccuiickoii @enepanyu 06 aIMUHUCTPATUBHBIX IIPABOHAPYIIECHUSX;

I'paxxnanckuit konekc Poccuiickoit denepannu;

Tpynosoii koaekc Poccuiickoit denepanuu;

I'paxxnanckuil nponeccyanbhblii Kogeke Poccuiickoit denepanuu;

VYronoBHO-IpoLiecCyalibHbIN KoJeKC Poccuiickon Denepannu;

Oenepanbubliii 3ak0H 0T 14 utons 1994 r. Ne 5-@3 «O mnopsgke omyOIUKOBaHUS U
BCTYIUICHUSI B CHITy (pellepalbHBIX KOHCTHUTYIIMOHHBIX 3aKOHOB, (hefepalibHBIX 3aKOHOB, aKTOB
nanat @enepanbHoro Codpanus» // CIIC «Kouncynprantlnrocy;

Vka3 [lpesunenra Poccuiickoit ®enepanuun ot 23 mas 1996 r. Ne 763 «O mopsinke
OmyONIMKOBaHUS M BCTYyIUIeHMsT B cuily aktoB Ilpesunmenta Poccuiickoii ®epeparnum,
[IpaButenscTBa Poccuiickolt ®enepaniuu ¥ HOPMATUBHBIX IPABOBBIX AaKTOB (hemepabHBIX
OpraHoB MCIOIHUTENIBHOM BaacTi» (pex. 29.05.2017) // CTIC «KoucynsTantlLrocy;

Vka3 Ilpesunenta Poccuiickoii ®Depepanmu ot 21.01.2020 Ne 21 «O ctpyktype
denepanbHbIX opraHoB ucnonHuteabHou Baactuy // CIIC «Koncynbrantllmocy;

noctanosienue [IpaBurenscrBa Poccuiickoit ®eneparnuu ot 13 aBrycra 1997 r. Ne 1009
«O0 ytBepxkaenuu [IpaBuin moAroTOBKM HOPMATUBHBIX MPABOBBIX aKTOB (pe/iepalibHbIX OPTaHOB
WCITOJTHUTEIIbHON BIIACTU U MX rocyaapctBeHHou peructpamumny // CIIC «KoncynpranTlmtocy,

npuka3 MuHnuctepctBa toctunuu Poccuiickoit ®depeparuu ot 31.08.2023 No 222
«O6 yTBepxkaAeHUH MeTOOUYEeCKUX YKa3aHUW 10 IOPUIUKO-TEXHUYECKOMY O(QOPMIICHUIO
HOPMATHUBHBIX TPABOBBIX aKTOB (elepallbHbIX OpPraHOB HUCHOMHUTENbHOUM Bractu» // CIIC
«Koncynprantllimrocy;

npuka3 Pocapxusa ot 22.05.2019 Ne 71 «O6 yrBepxaenun IlpaBui nenonpou3BoacTBa B
roCy/IapCTBEHHBIX OpraHax, opraHax MECTHOTO caMoympaBieHus» (Bcrynui B cuity 12.02.2020)
/I CIIC «KoncynbTanTlLimrocy;

pacniopsbkenre Anmunucrpanuu [Ipesunenra Poccniickoit @enepanmu u Amnmapara
[TpaButenscTBa Poccuiickoit @enepanuu ot 16 urons 2008 r. Ne 943/788 «O nepeune NOIHBIX U
COKpAIIEHHBIX HAaMMEHOBaHUHU (eaepaabHbIX OpPraHoB ucnojgHuTenbHON Biactu» // CIIC
«Koncynprantllmocy;

l'ocynapcrBennslii crangapt Poccniickoit ®@enepanuu I'OCT P 7.0.97 - 2016 «Cucrtema
CTaHJApTOB MO HH(OpManuK, OHOIMOTEUHOMY M H3JAaTeNbcKoMy jeny. OpraHuzaluoHHO-
pacrnopsiauTenbHas JTOKyMeHTauus. TpeOoBaHHS K OQOPMIIEHHMIO TOKYMEHTOB» (yTBEp:KIEH
npuka3oM Poccranmapra ot 08 nexadpst 2016 r. Ne 2004-ct) (BBeaeH B aeiictue 01.07.2018) //
CIIC «Koncynprantllimrocy;

«OK 011-93. OOmepoccuiickuii kiaaccupukaTop YIpaBIeHUYECKOH JTOKYMEHTAIIMH»
(yrBepkneH moctaHoBieHueM ['occranmapra Poccum ot 30.12.1993 Ne 299, B pemakumm oT
05.03.2024) // CIIC «KoucynbTantllirocy,

Meroanueckue pexkoMmenmanuu no npumeHeHuto ['OCT P 7.0.97-2016 «Cucrtema
CTaHJApTOB MO HH(pOpMaruy, OUOIMOTEUHOMY M H3IaTeNbCKOMYy neny. OpraHuzaluoHHO-
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pacnopsiiuTeNbHas JOKyMeHTanus. TpeGoBaHus K O(QOPMIICHHIO JOKYMEHTOB» (pa3paboTaHBI
BHUUJIAM) // http://archives.ru/

r) oOcHOBHbIe MaTepuaJibl cyneoHoi npakTuku (cM.: CIIC «Koncyabrantllioroc»):

ompezaenenue J[eBsIToro kaccalmoHHOTo cyaa obmiei ropucaukinud ot 01.03.2024 Ne I116-
346/2024 // CIIC «Koncynbrantllnocy;

nocTaHoByieHue [1sToro kaccanmuoHHoro cyaa obmied opucaukiuu ot 24.10.2023 Ne 16-
2645/2023 // CIIC «Koncynbrantllntocy;

onpenenenue [lepBoro kaccarmoHHoOro cyaa oomei ropucaukiuu ot 12.02.2020 Ne 88-
2392/2020 o memy Ne 7-2/2019 // CIIC «KoncynbrantlLitocy;

KacCallMOHHOEe ornpezeneHne IlepBoro kaccarmoHHOTo cyaa oOImed FOPUCAMKIANA OT
25.06.2021 Ne 88a-15469/2021 mo nenmy Ne 2a-2050/2019 // CIIC «Koncynprantllintocy,

noctaHoByieHue [IsToro kaccanmuonHoro cyaa obmiei opucaukiuu ot 23.07.2021 Ne 16-
1502/2021// CIIC «Koucynbrantllnrocy;

aneJISIIUOHHOE ONpeJeNieHne 3aBOJDKCKOTO palloHHOrO cyaa ropoaa SpocnaBis OT
16.11.2023 o memy Ne 11-172/2023 // CTIC «KoucyabrantILirocy;

1) pecypcenl cetu MHTEpHET:

Hayunast 6ubnuoreka Spl'Y — http://www.lib.uniyar.ac.ru;

DnekTpoHHass OuOIMOTeYHass cucTteMa «YHHBepcuTerckas Oubmmorexka  Online» —
www.biblioclub.ru;

Hay4nas anexkrponnas oudnnoreka «eLIBRARY.ruy — http://elibrary.ru;

OdunnansHbIil HHTEPHET-MOPTAN MPaBOBOM nHpopMarmu — http://pravo.gov.ru/

Cynebnble 1 HOpMaTHBHBIC akThl Poccuiickoit deneparuu — http://sudact.ru/

[Mpesunent Poccuiickoit ®eneparuu — http://www.kremlin.ru/

locynapctBennass  Ilyma  ®enpepansHoro  CoOpanusi  Poccumiickoit ~ denpepanun  —
http://www.duma.gov.ru/

Coger ®denepanuu denepanbHOTO Cobpanus Poccuiickoii denepauuu
http://www.council.gov.ru/

Caiit ['enepanbHOit ipokypatypsl Poccuiickoit @enepanuu — https://epp.genproc.gov.ru/web/gprf
Caiit CnencrBennoro komutera Poccuiickoit @eneparn — https://sledcom.ru/

Caiit MB/] Poccuu — http://mvd.ru/

CaiiT Musniocta Poccuu — https://minjust.gov.ru/ru/pages/pravovaya-informaciya/

[Topran «HopmatuBHbIe ITpaBoBbIe akThl B Poccuiickoit deneparuu» — http://pravo.minjust.ru/
denepabHbIA TOPTA MPOSKTOB HOPMATHBHBIX MPABOBBIX akToB — https://requlation.gov.ru/
ITopran OpraHoB roCyJapCTBEHHOMN BJIACTH ApocnaBckon oOnactu
http://www.yarregion.ru/default.aspx

SIpocnasckas obnactHas Jyma — http://www.duma.yar.ru/

OdunmansHeIil mopran ropona Spocnasns — http://city-yaroslavl.ru/chpages/Default.aspx
Koncrurynuonnsiit Cyn Poccuiickoit @enepanuu — http://www.ksrf.ru/ru/Pages/default.aspx
Bepxognbiit Cyn Poccuiickoit deneparmu — http://www.supcourt.ru/

SpocnaBckuit obmactroit cy — http://oblsud.jrs.sudrf.ru/

Cynsl o0reit FOPUCTUKITII SApocnaBckoit obmactu —
http://oblsud.jrs.sudrf.ru/modules.php?name=sud

KOIEKC DnexTpoHHas ropuauueckas OMOIMOTEKa MO HaNpaBICHUSM — IPaXXJIaHCKOE IMpaBo,
HAJIOTOBas TIOJIUTHKA, TEOPHs IMpaBa, YroJOBHO-MPOIECCYaTbHOE MPAaBO - 3aKOHOIATENBCTBO,
KOMMEHTapuu, KOHCYIbTaIlMH, pakTuka — http://www.kodeks.ru
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9. MatepuaabHo-TeXHHYecKas 6a3a, He0OX0AHMast sl OCY IECTBIEHU 06pA30BATEILHOI0
Ipolecca no JUCHUIINHE

Marepuansno-TexHuyeckas 0aza, He0OX0MMas ISk OCYLIECTBICHHS 00Pa30BaTENLHOIO

npouecca o JUCIHUIIMHE BKII0YaeT B CBOH COCTaB CICHHAIBHEIE IIOMEUICHHS:

- y4eOHBIC ayAUTOPUH [JIsl [IPOBECHHS 3AHATHI JIEKIMOHHOIO THIIA;

- yueOHbIE ayTUTOPHH JUIS IPOBEACHHS MPAKTHUECKHX 3aHATHI (CeMHHApOB);

- yueOHble ayAUTOPHH 1T MPOBCCHUS IPYIIIOBBIX M HHIMBULYAIbHBIX KOHCYTHTAIINIA;

- yueOHbIe ayINTOPUH JUISl IPOBEACHHUS TEKYIIer0 KOHTPOJIA M IPOMEXYTOUHOH aTTecTaluu,

- IOMEILEHHS JJIsl CaMOCTOSTENLHOH paboTHI;

- TOMENIeHUs Ul XPaHCHHS H IPOQHIAKTHYECKOro OOCIY)KMBaHMS TEXHHYECKHX CPEJCTB
obyuenwus.

[lomemmenus 11 caMOCTOATENEHON paboThl O0YYArOIUIMXCS OCHALIEHBI KOMIBIOTEPHOH
TeXHHKOH C BO3MOXHOCTBIO IMOAKMOYEHHS K cetw Uurtepner m ofecnedenuem mocryma B
ANICKTPOHHYIO HH(OOPMAIMOHHO-00pa30BaTe/IBHYIO CPE/Ly OPraHHU3aIUH,

Yucso mocamoyneIX MECT B JIGKIMOHHON ayIuTOpHH GoIbine MO0 paBHO CITHCOYHOMY
COCTaBy II0TOKA, a B Ay AUTOPHH [UIS IPAKTHYECKUX 3aHATHH (CEMUHAPORB), — CHHCOYHOMY COCTaBY
Pyl 00y4aromuxcsi.

Ilpumevyanue: B CUTYallMH STMHAEMHOJOTHYECKON Yrpo3hbl BBOJATCA JOTONHHTEIBHBIC
TpeboBanus (COOMOACHHE COLKAILHON TUCTAHIIHHN, MACOYHBIN PEXKHM, H3MEPEHUE TEMIIEPATYPhI
Ha BXOJI€ B KOPIIYC); IPY BPEMEHHOM II€peXo/ie Ha JUCTAHIIHOHHYIO (JOpMY 0OYUEHHS B KAYECTBE
CIENHATIBHBIX ayAMTOPHH JUIS 3aHATHH on-line MCMONB3yI0TCS ayIuTOpHH, 0bopymnoBanHsle I1K
HEOOXOAMMOTO Kjlacca M C COOTBETCTBYIOLIMM HPOTPAMMHBIM O0€CHeYEHHUEM; JIOIYCKAeTes
UCIoJb30BaHue JTHUHBIX [1K.

ABTOp(BI):

JloneHT Kadeaprl COHANEHOro U P
CEMEHHOI0 3aKOHOMATENRCTRA, K.10.H. T.A. JleBunona




Ipuio:xkenne Ne 1 k padoueii nporpamMme 1M CIUATIINHbBI
«IIncbMeHHbIe KOMMYHMKAIIMH B IOPUCTIPYACHIIHI)

DoH/1 OLIECHOYHBIX CPEACTB
JJIs1 MPOBe/IeHUsI TEKYIeld U MPOMeKYTOUYHOI aTTeCTAlIMH CTY/IeHTOB
10 JUCIHUILINHE

1. TunoBbIe KOHTPOJILHBIE 3aJaAHNUSI UJIH HHbIE MATEPUAJIbI,
HCIOJIb3yeMble B MPoIiecce TEKYIero KOHTPOJIs YCIeBaeMOCTH

Bomnpocbl a1s NMOATOTOBKH K ONPOCY, AHUCKYCCHHM, [€JOBOH Hrpe, Ka3ycbhl H
npaktuyeckue 3aganusa cM.: Jlesunosa T.A., Kynukosa O.B. [TuceMeHHbIE KOMMYHUKALUK U
UH(QOPMALIMOHHBIE TEXHOJOTMM B  IOPUCIPYACHLUMU. Y4eOHO-METOAMYECKOe IocoOue.
Spocnasie, Spl'Y, 2017. 103 c. (DaekTponHsbIit pecypc http://www.lib.uniyar.ac.ru)

A. 3anaHus VI caMOCTOATEIbLHON padoThl K TeMaM 2 u 4

K teme 2. /laiiTe XxapakTepUCTUKy PEKBU3UTOB AOKyMeHTa B coorBerctBuu ¢ ['OCT P
7.0.97-2016 «Cucrema cranaapToB 1o uH(popManuu, OUOIUOTEYHOMY U W3/IaTEIbCKOMY JENy.
Opranu3anuoOHHO-PACTIOPSIUTEIbHAS ~ JIOKYMEHTanus.  IpeboBaHusS K O(OPMIICHHUIO
JIOKYMEHTOBY, 3aIIOJIHUTE TaOIUILy.

Ne HanmenoBanue TpeboBanus k IIpumeuanue
/i PEKBHU3UTA 0(OPMIICHUIO PEKBU3HUTA (ocobeHHOCTH ODOPMITCHHS)

K Teme 4. O3HakoMbTeCh €O CTPYKTypoil mpaBoBoro mnoptaia MuHiocta Poccun
«HopmarueHbie mpaBoBbie akThl Poccuiickoit ®enepannu (http://pravo-minjust.ru/), mopsiakom
IIPEIOCTABIIEHUS CBE/IEHUI O HOPMAaTUBHBIX IIPABOBBIX aKTaX, BEACHUEM (eiepabHOIO perucrpa
HOPMAaTHUBHBIX TMPaBOBBIX aKTOB CcyOwbekToB Poccuiickoit denepanuu, HOPMATUBHBIM
perynupoBaHueM B chepe NpoBeACHHSI aHTUKOPPYNIIMOHHOM SKCTIEPTU3BL.

B pasnene «AHamuTMKa M CTAaTUCTUKA» CKavaWTe MW u3yuute Meroanueckue
PEKOMEHALMK 110 OMNPEAENIEHUI0O HOPMATUBHOCTH IPABOBBIX aKTOB CyOBbekTOB Poccuiickoit
@denepallii 1 MYHUIIMIAIBHBIX MPAaBOBBIX aKTOB B IIENIAX BeIEHUS (elAepalbHOrO PETUCTpa
HOPMAaTHBHBIX MPaBOBBIX aKTOB cyObekToB Poccuiickoit deneparuu, deaepanbHOro perucrpa
MYHUIUIIAIBbHBIX HOPMATUBHBIX MPABOBBIX AKTOB M PETUCTPOB MYHUIIMIAIBHBIX HOPMATUBHBIX
MIPaBOBBIX aKTOB CyOBeKkTOB Poccuiickoii denepannn, MOArOTOBHTE KPATKHIT KOHCIICKT TJ1aBbI 1
«O0mme TMONOXKEeHHs» JaHHOW paloThl, JOMOMHUTE Trioccapuii Kypca «lluchMeHHbBIE
KOMMYHUKAITUHU B IOPUCIIPYICHIINIY HEOOXOMMBIMH JTe(DHHUITUSIMU.

b. KOHTpOJIle)Ie BOIIPOCHI K BOIIPOCHI K TUCKYCCHUM HA IMPAKTUYCCKUX 3AHATUAX

Tema 1.

1. Kakue Gapbepbl MOTYT BCTPEUAThCsl B MUCbMEHHBIX KOMMYHUKAIUAX ?

2. B uem 3aKkirodaeTcst poib BU3YAIbHBIX 00pa30B B MUCbMEHHBIX KOMMYHHUKAIIHSX ?

3. Kakoe BiMsHUE 0Ka3bIBAIOT COBPEMEHHbIE HH(POPMALIMOHHBIE TEXHOJIOTUU Ha CPENICTBA
Y KaHaJbl Tlepejaun MTUCbMEHHBIX COOOIIeHN?

4. KakoBbl I'paHHIIBI MCIIOJIb30BAaHUS O(UIINATBEHO-AETIOBOTO CTHIIA B Pa3InYHBIX cepax
YEeJIOBEUECKUX B3aMMOOTHONIEHUN?
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5. Kakue tpeOoBaHUs MPEabABISIOTCS K OQPHUIIMATHHO-IETOBOMY CTHUIIIO MHUCHMEHHOTO
oOmieHus?

Tema 2.

1. Tme ¥ Kak [PUMEHATh CTaHJIAPTHBIE 3JEMEHTbl  OQOpPMIICHHUS  J€JIOBOM
KOPPECTIOH ICHITIH ?

OTnuyaroTcs Jin 1e710Bble NUCbMa OT APYTHX BUIOB IIHCEM?

Uro takoe «KISS-npunmn»?

Kakue TpeGoBaHMs NPeIbBIAIOTCSA K COAEPKaHUIO U (popmMe 1e10Boro nucbma?

UYro Takoe peKBU3UTHI JOKyMeHTa?

Ha uyTo Hy»HO 00paTUTh BHUMaHKE IIPU BIOOpE BUJIA J1€I0BOrO MUCbMa?

Kakoii nomxHa ObITh CTPYKTYpa Je0BOT0 MUChMa?

Kak o1eHnTh, HaCKOJIBKO JIETKO BOCIPUHUMAETCS TEKCT?

Ha kakux acnekrax, mo BameMy MHEHHIO, HY’)KHO COCPEIOTOUYNTH BHUMAHHE B ITpoIecce
HOJArOTOBKHM OKOHYATEIbHOTO BAPHAHTA JI€JI0BOr0 Nuchma?

10. Kak MO>KHO JOOHUTBCS SICHOCTH TEKCTa?

11. Kaxk Hay4yuThCs mucaTh KpaTko?

12. Kak rpaMOTHO UCHOJIB30BATh B TEKCTE TEMATHUECKUE MPEITIOKECHUS?

13. IlenbHOCTH U CBSI3HOCTH J€TIOBOT'0 MUChbMa: KaK I0CTUYb OCHOBHBIX 11€JIei oOparieHus?

14. Kaxkwue cymecTByrOT criocoObl yay4yIIUTh CBI3HOCTh TEKCTA?

15. Yro noapazymeBaercs oA MO3UTUBHBIM TOHOM?

16. Kaxoii momkHa OBITh CTPYKTYpa MUChMa-OTKa3a?

17. B uem 3akito4aroTcsi 0COOEHHOCTH MOATOTOBKH MUCEM-TIPEI0KEHUI?

18. Kak rpaMOTHO MOJATOTOBUTH MMUCHEMO, COAEPIKAIIEEe aHKETY /ISl KIIMEHTOB?

19. Kakue Tunu4Hble OMNOKHM BCTPEUYAIOTCS IPU MOATOTOBKE JAEJIOBBIX ITUCEM?

20. Kakue GpopMymupoBKH pEKOMEHAYIOTCS sl OPHUIMATBHBIX JETOBBIX MUCEM (TTMCHMO-
npocb0a, MUCbMO-COOOIEHUE, MUChMO-3aMIPOC, MHCbMO-3asiBIIEHHE, MHUChMO-TIOATBEPIKICHHE,
MUCHMO-IOTIOJIHEHHE, WHPOPMAIIMOHHOE TIICHMO, TapaHTHIHOE THCHhMO, KpaTKUe MHChMEHHBIE
COOOLIEHHNS, COIPOBOUTEIBHOE TUCHMO)?

CoNoORWN

Tema 3.

1. Ha xakue kinaccu(pUKalMOHHbBIE TPYIIIBI JENATCS IOPUANUECKUE JOKYMEHTHI?

2. V3 xakux 3TarnoB COCTOUT MOJATOTOBKA TEKCTa FOPUANYECKOTO JOKYMEHTa?

3.C Kakoif IebI0 OCYIIECTBIISIETCS PEAAKTUPOBAHUE FOPUIMUECKOTO TOKYMEHTA, U3 KaKUX
ATAaroB OHO COCTOUT?

4. CornacoBaHue, BU3SUPOBAaHUE U YTBEP)KICHHE JOKYMEHTA: B UEM pa3inuue?

5.KakoBo Ha3HaueHHe MpaBOBOM SKCIEPTU3BI IPOEKTA IPABOBOTO aKTa?

6. Kakue BOmpOCH! JODKHBI OBITH pa3pemieHbl B XOJ€ MPABOBOH AKCHEPTH3BI MPOEKTa
IIPaBOBOIO aKTa?

7. C Kakod 1LeJbI0 TPOBOJUTCS AHTUKOPPYILMOHHAS HKCIEpPTH3a HOPMATHUBHOTO
IPaBOBOIO aKTa?

8. B kakux ciydasx COCTaBIISICTCS 3aKIIFOUCHUE TIPABOBOM IKCIICPTU3BI?

Tema 4.

1. U3 kakux »dTamoB cocToUT pabota Hax 3akoHompoekTom? Kakue TpeboBaHus
MPEABSIBISIIOTCS K €r0 opopMiIeHUI0?

2. B kakoMm BuJIe HE TOMMYCKAETCs U3JaHUE HOPMATUBHBIX MTPABOBBIX AKTOB?

3. Kakue mosioxeHus He BKIIFOYAIOTCS B TpeaMOyITy HOPMAaTHBHOTO MTPABOBOTO aKkTa?

4. Kakum o0pazoM oGhOpMISIOTCS TOTHOMOYHS JOKHOCTHOTO JIMIA HA TIOJIUCAHHE
OpraHU3aI[MOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB B Cllydae BPEMEHHOM HETPYJ0CIOCOOHOCTH,
OTITYCKa, KOMaHUPOBKHU PyKOBOAUTEINA?

5. Kakwue npukassl peryaupyroT aIMUHUCTPATUBHO-XO03SMCTBEHHBIE BOTIPOCHI?
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6. B xakue cpokH OCyIIECTBISETCS] MOArOTOBKA MpHKa3za O MPUBJICYCHUU PabOTHUKA K
JUCLUILINHAPHON OTBETCTBEHHOCTH?

7. KakoBbl TpeboBaHUs K pOpME U COAEPIKAHUIO TUCHUTUITMHAPHBIX MPUKa30B?

8. Jlis1 yero U3ArOTCs pacropsKeHUs?

9. KakoBa cTpykTypa JOKHOCTHOM MHCTPYKIIMU U HA3HAUCHHUE €€ YacTeu?

10. ITouyemy He pexoMeHayeTcss opopMIATh HYHKIIMOHATBHBIE 0053aHHOCTH pabOTHUKA?

11. Kakue Bompochl oTpaxaroTcsi B mporokosne? KTo yrmoaHOMOYEH MOIMUCHIBATH
IPOTOKOJI?

12. JInst yero mpeaHa3HavyeHbI TOKIaAHbIE 3anUcKu? Kakue BOmpockl B HUX OTpa)KaroTcs?

13. Kakas unpopmarus orpaxaercs B otuere? J{Js 4ero cocTaBisiFOTCS MPOMEKYTOUHBIE
OTYETHI?

Tema S.

1. TlpenbsaBAsIOTCS T KaKue-JIN00 0COObIe TPeOOBAHUS K SI3BIKY U CTHIIIO IIPOLIECCYATBHBIX
JIOKYMEHTOB?

2. JIns 4ero Hy>KHBI CIIOBa-KIIMIIE B IPOIECCYaTbHBIX JOKYMEHTaX?

3. KakoBbl nociecTBys HeCcoOIIt0IeHHs TpPeOOBAaHUH, TPEBBIIAEMBIX K IIPOLECCYaIbHBIM
JIOKyMeHTam?

4. Moryt mu QenepaiabHble OpraHbl HCIOJHUTEIBHON BJIACTH pa3palaTbiBaThb 0Opa3Libl
npoueccyaabHbIX J0KyMeHTOB? [IpuBeanTe npumepsl.

5.Kakue ObIBAIOT JIOBYIIKH B IOPUANYECKHUX JTOKYMEHTax?

6.Kak n3bexats nmporeccyanbHbIX omr00K? KakoB anroputM ux UCIpaBiIeHUs?

7.Kakum 00pa3oM NpoBOAUTCS OPUIMUECKAs SKCIIEPTU3a IPOEKTa MPakJaHCKO-IIPaBOBOIO
noroopa? Kakue skcnepTussl emie JODKHBI ObITh MPOBENEHBI O HAIpaBJIEHUs JOrOBOpa Ha
HOJIKMCh PYKOBOJUTEIO?

8.Kakue TunuyHbIe OMMOKHN BCTPEYAIOTCS MTPH MOJTOTOBKE JOTOBOPOB?

9.Kakue T1peOoBaHMS TPEABABIAIOTCS K COCTAaBICHHMIO JOBepeHHocTeil?  Bumpl
JIOBEPEHHOCTEI.

10. Kakue TpeGoBaHuUs NPEABABISAIOTCS K OPOPMIICHHIO HCKOBBIX 3asiBICHUI?

11. B xakoM mopsiiKe HTPUHHUMAIOTCS MPOIECCyalIbHbIE PELIEHUS B XOJE YTIOJOBHOIO
CYJONPOU3BO/ICTBA (TIOCTAHOBJIEHUE, MPOTOKOJ, MpeAcTaBieHue, npuroBop)? OcobeHHOCTH
MOJIFOTOBKU MPOLIECCYaTIbHBIX TOKYMEHTOB B JOCY1€0HOM U CyJ1€OHOM IIPOU3BO/ICTBE.

12. Kakue 10KyMeHTBI COCTaBIISAIOTCS B X0/I€ POU3BOICTBA IO /1€y 00 aAMUHUCTPATUBHOM
IpaBOHApyILIeHUN?

Tema 6.

1. B xakoM mopsaKe OCYIIECTBISAETCS JOKYMEHTAIMOHHOE OoOecreueHHne AesATeIbHOCTH
Opranu3anuu’?

2. J1ns yero B OpraHu3aluy pa3rpaHUYUBAIOTCS JOKYMEHTOOTOKH?

3. Uto Takoe HEpEerucTpUpyeMble TOKyMEHTHI?

4. C xakoi 1enpto MpoBoANTCs yHU(UKanus GopM TOKYMEHTOB B OpraHu3auu’?

5. [lns 9ero Hy»XHa HOMEHKJIATypa Jen?

6. Kakue TpeOoBaHUS TMpenbsBIAIOTCS K paboTe ¢ JOKyMEHTaMH, COJEpKallluMU
KOH(UICHIMATBHYI0 HHpOpMaILHio?

B. O6pa3ubl MmaTepuasioB i TECTUPOBAHNS (KOHTPOJbHBIX PadoT — «OJIHMI»)

Tema 1.
1.T'OCT P 7.0.97-2016 ycraHaBIuBaerT:
a) TpeboBaHus K 0O()OPMIICHUIO PEKBU3UTOB IOKYMEHTOB;
b) cocraB pekBu3HuTOB
C) TpeboBaHus K OJaHKaM JOKYMEHTOB
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d) Bce BBICKa3bIBaHMSI BEPHBI

2. Kakoe HamvcaHue J1aThl SIBISETCS BEPHBIM:
a) 01.10.2024
b) 01 oxTs10ps 2024 roga
c) 01.10.24

3. CpencrtBa nepenays HHPOPMAITIH - ITO:
a) THI KOJUPOBaHHs HHPOPMAIIUK
b) mapmpyt nepenaun uadopmaruu
C) DJEKTPOHHAs MOYTa

Tema 2.
1. B nenoBbIX MHCHMaX WHUIHMAIBI [pecaTa yKa3bIBAIOTCS:
a) nepen hamunmeit
b) mocne pamunu
C) HE MMEET 3HAUCHHUS] MECTOPACIIOIOKECHHE HHULINATIOB
2. Jlata TOKyMEHTa COOTBETCTBYET:
a) nmare moxnucanue (YTBEpXKICHHUS) TOKYMEHTa
b) nare coObITHSA, 3aQUKCHPOBAHHOTO B IOKYMEHTE
C) o0a BbICKa3bIBAHUS BEPHBI
3. 3aroJ0BOK K TEKCTY MOKET HE COCTABISTHCS, CCIIHU:
) TEKCT JIOKYMEHTa He MpeBbIlIaeT 4-5 cTpok
b) TexcT nokymeHTa He mpeBbIIIaeT 6-7 CTPOK
C) TEKCT JIOKYMEHTa HE MMPEBBIIIAET 9 CTPOK

Tema 3.
1. B cooTrBercTBUM ¢ 3aKOoHONATenbCTBOM Poccuiickoii degepannui oTMETKa 00 DJIEKTPOHHOM
HOJNKMCH IOPUINYECKOro JOKYMEHTa BKIII04aeT (ppa3zy:

a) «DIEKTPOHHAS MOJIKCH MPHIAracTCs»

b) «lokyMeHT mo/nucaH IEeKTPOHHOH HOAMHCHION

C) «DneKTpOHHAS MOIITUCHY

d) «Ha mokymeHTe CTOUT 3JIEKTPOHHASI MOAIUCH)
2. U3nanne HOpMaTUBHBIX MPaBOBbIX akTOB B Poccuiickoit denepannu He 10MycKaeTcs B BUJIE:

) MOCTaHOBJICHH, TPUKA30B, MPABHJI, HHCTPYKIHN U TOJIOKCHHIA

b) 3akoHOB, yKa30B, MOCTAaHOBJICHUI

C) MUCeM U Telerpamm
3. Kakoil nokyMeHT moTpeOyeTrcsi JOMOJHMTEIbHO COCTaBUTH HCIIOJIHUTENIO MPHU OOJIbIIOM
KOJINYECTBE aJipecaToB (OoJiee yeThIphIX)?

@) CIHMCOK PaCCBhUIKH JOKyMEHTa

b) nmucT pacchuIKM JOKyMEHTa

C) ykazarejb pacChUIKH JOKYMEHTA

d) mo06oit U3 yka3aHHBIX JOKYMEHTOB

Tema 4.
1. HopmatuBHbBIE paBOBbIE aKThl (hefiepaabHbIX OPraHOB UCIOJHUTENILHOM BJIACTH BCTYIAIOT B
CHJLY 110 UCTEUEHUU:

a) 7 mHeid mocie aHA UX 0(QUIHATEHOTO OMyOTMKOBAHUS

b) 10 mHeit mocne aHSA UX OQUIIUATIEHOTO OMYOJIMKOBAHUS

C) 15 ameit mocse qHS X OPHUIMATBHOTO OMYOJIHKOBAHHMS
2. Ilpuka3 MOXET UMETh NPUIIOKEHHI:

a) He Gosee IBYX

b) me Gonee gecsTu

C) 6e3 orpaHMYCHHI
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3. Kakoii U3 nepeynciieHHbIX CyObEKTOB HE 00J1a/1aeT MPaBOM 3aKOHOIATEIbHON HWHUIIMATUBEI B
Poccuiickoit deneparun?

a) IlIpesument Poccuiickoit ®enepannu

b) Coser ®enepanuu, wien Cosera ®enepauun, aenyrar ['ocynapcTBerHon J{yMbr

c) T'enepamsusiii [Ipoxypop Poccuiickoit denepanuu

d) Bce nepeuncieHHBbIC CYOBEKTHI 00JIAaI0T TAKKUM ITPABOM

Tema S.
1. Ha nokymeHTax mevarth MpOCTaBIISIeTCS:

a) Ha COOCTBEHHOPYYHOM MOJIKMCH JOHKHOCTHOTO JIHIIA

b) wacTu4HO mepeKpbIBas COOCTBCHHOPYYHYIO MOIKCH JIUIIA, TOIMHCABIIEIO JOKYMEHT

C) He 3axBaThIBasi COOCTBEHHOPYYHOM ITONKCH JIHIIA, TTOIIHCABIICTO JOKYMEHT
2. Tlpu aapecoBaHHMH [TOKYMEHTa PYKOBOIMTEIIO OPraHU3allii HAMMCEHOBAHUE OJDKHOCTH
PYKOBOIHTEIIS, €ro (haMUIIUSI U MHUIIHAIIBI YKA3bIBAIOTCS:

a) B JaTCIHHOM MAICKe

b) B uMeHHTENBEHOM MaEKe

C) B IPEIIOKHOM TAICIKE

d) B poauTEIHLHOM MaaeKe
3. BoiOepuTe U3 JaHHOTO MEPEYHs TOKYMEHTBI, TP MOATOTOBKE KOTOPBIX MOT'YT MPUMEHSTHCS
Ta0JIMYHbBIC TEKCTHI:

a) MOCTAHOBJICHUE O MPHUBICYCHUH JIUIIA B KAUECTBE OOBUHAECMOTO

b) mratHOE pacnucaHue OpraHU3aUK

C) mpuKa3 o MPUBJICYCHUH PAOOTHUKA K JUCIUILUTHHAPHONW OTBETCTBCHHOCTH

d) mosoKeHHE O CTPYKTYPHOM MOAPA3ICICHHH OpraHUu3aI[iK

€) 1uiaH paboThl OpraHU3aIHH

f) WHCTpYKIWMSI 1O AETONPOU3BOICTBY B OpraHU3AIMU

g) MPOTOKOJ Pa3HOIJIACHIA K MPOCKTY JIOTOBOPA

h) onpenenenue cyaa o6 oOecreYeHUH UCKa

Tema 6.
1. CpeacTBaMu peryIupoBaHus TOKYMEHTOIIOTOKOB HE SIBIISIOTCS:
a) TOCThwr
b) yHuduUIHpPOBaHHBIE CHCTEMBI TOKYMEHTAIMN
c) CHUITst
d) knaccudukarops
2. Pe3omrorus K JOKYMEHTY:
a) odopmisiercst Ha CBOOOTHOM MecTe pabouero Moisi JOKyMeHTa
b) odbopmitsiercst Ha Gi1aHKE PE30TFOIIUN
C) BHOCHTCS HETOCPEACTBEHHO B CHCTEMY 3JICKTPOHHOTO JOKYMEHTO000pOTa
d) Bce BICKa3bIBaHMS BEPHBI
3. Bamperaercsi HOMEIaTh B HOMEHKJIATYPHOE JICNIO:
a) JOKyMCHTBI BDEMEHHBIX CPOKOB XPaHEHHUS
b) kcepokonuu dakcorpamm
C) HEWCIOJHCHHBIC TOKYMEHTHI
d) Bce yTBepKICHHUS BEpHBI

IIpaBuJia OuEeHKH pPe3yJIbTATOB TeCTHPOBAHMA

MuHuManbHbIN NPOXOAHOM Oam mo pe3yiapTaTamM TecTupoBaHus — 60% IpaBHIIbHBIX
otBeToB. Hanpuwmep,

a) eciu B Tecte 60 BOPOCOB, TO BBICTABIISAIOTCS CIAEAYIOLINE OLEHKHU:

56-60 mpaBUIBHBIX OTBETOB — OIIEHKA OTIMYHOY;

46-55 npaBUILHBIX OTBETOB — OIICHKA «XOPOIIIOY;

36-45 mpaBUIILHBIX OTBETOB — OLIEHKA «YIOBJICTBOPUTEIHHO;
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35 1 MeHee IPaBUIIbHBIX OTBETOB — OLIEHKA «HEYIOBJIETBOPUTEIBLHOY;
0) ecnu B Tecte 30 BONIPOCOB, TO BBICTABIISIFOTCS CIIEIYIOLINE OIICHKH:
29-30 npaBUIIbHBIX OTBETOB — OLICHKA «OTJINYHOY;

24-28 npaBUIIBHBIX OTBETOB — OI[CHKA «XOPOILIOY;

18-23 npaBuIIbHBIX OTBETOB — OLICHKA «YI0BJIETBOPUTEIILHOY;

17 1 MeHee IPaBUIIBHBIX OTBETOB — OI[CHKA «HEY/IOBIECTBOPUTEIHLHOY.

I'. [IpaBoBasi 3xcepTH3a MPOEKTA MPABOBOI0 aKTa (B /1€JI0BOii HTPHI)

K teme 4.

B mpoekt mpaBoBOro akrta s NMPaBOBOM AKCHEPTU3BI, KAaK IPABHUIIO, BKIIOYAIOTCA
pa3IUYHBIE OMMOKHA, B TOM YHCIE FOPUIUKO-TEXHUYECKOTO XapaKTepa, BBISBICHUE KOTOPHIX
SBJISICTCSL 1ICJIBIO JICJIOBOM HWTIPBI, NMPOBOJUMON B Maiblx Tpynmnax (4-5 denoBek). B xome
00CYXICHUSI TTPOEKTA M MOJTOTOBKHU 3aKJIIOYEHUS MTPABOBOM IKCIIEPTU3BI CTYJIEHTHI Pa3BUBAIOT
KOMMYHHUKATHBHbIC HABBIKH, MOJIYYalOT OMBIT MPUMEHEHHUS IMPaBOBBIX HOPM B KOHKPETHOMH
CUTYyaIlMU U MOJTOTOBKH WTOTOBOTIO IOPUAMYECKOr0 JoKymMeHTa. Kpome Toro, B Xoje IelI0BOM
UTPBI 0TPabaTHIBAIOTCS] HABBIKM COTJIACOBAHMS MIPOEKTOB MIPUKA30B U JAPYTUX MPABOBBIX aKTOB B
OpraHM3aliy IyTEM pacHpeleleHUs] Cpeid OOYYaroIUXCs CIEAYIOUUX pOJieH: UCIOJHUTEN,
MOJATOTOBUBIIETO MPOEKT JOKYMEHTA; IOPUCKOHCYIbTA, MPOBOJIUBIIETO MPABOBYIO IKCIEPTHU3Y
MPOEKTAa; HaYaJIbHUKA IMPABOBOTO TMOAPA3/CICHUS, BHU3UPYIOUIETO MPOCKT; PYKOBOJIUTEIS
OpraHu3aIiH, MOANKCHIBAIOIIETO JOKYMEHT.

2. Cniucox BONPOCOB /1Jisl IPOBeIeHUS MPOMEKYTOUHOI aTTecTaluu

1. TIloHaTHe MUCHMEHHBIX KOMMYHUKAILIUH.

2. Buner  oOomena wmH(popmanmein. IlpenmymiectBa W HEAOCTAaTKH  HUCHMEHHBIX
KOMMYHUKAaIUU.

3. OcHOBHBIE KaTETOPUN KOMMYHUKAITMOHHBIX 0apbepOB U IYTH UX MPEOIOJICHHS.

4. OYHKIUYU U BUJIBI MTUCbMEHHBIX KOMMYHUKAIIUHA.

5. Cpencra 1 KaHaJIbI IEPEIavd TUCEMEHHBIX COOOIIICHUH.

6. [lonsTue oduimanbHO-AEI0BOrO CTUIS. IHTepHAIIMOHAIBHEBIE CBOWCTBA OQUIIMAIBHO-
JIeJI0OBOW MUCbMEHHOW peyH.

7. TpeOoBaHusi, mnpeabsBiIsieMble K JeloBoMy cTwio. CpeacTBa peryavpoBaHUs
JTIOKYMEHTOTIOTOKOB.

8. JIOKyMEHT: MOHSATHE U BHUIBI.

9. Yuaudwukanus GopMm TOKyMEHTOB: ¢popMaT, OIaHK, 00paselr, 1MadI0H, peKBU3UTHI.

10. Ucropus nenoBoro nucbMa.

11. TlonsTue nemoBoro nucbMa. OTIHYUE OT JPYTUX BUIOB MTUCEM.

12. HexomMmepueckue JeJI0BbIe MHChMa.

13. Kommepueckue /1e0BbIe TUChMA.

14. DnexTpoHHBIE MUCHMA.

15. Knaccuduxarus qe10BbIX TTHCEM.

16. TpebGoBaHMs K colEep>KaHHIO JICJIOBOTO MUChMA.

17. TpeGoBanus k hopme AeI0BOrO MUCHMA.

18. PexBU3UTHI 1€JI0BOTO MUCHMA.

19. OcnoBHBIE TpeOOBaHMS K TEKCTAM JOKYMEHTOB.

20. OcoOGeHHOCTH pacIoIOKEHUS] PEKBU3UTOB YIJIOBOTO U IMTPOAO0IBHOTO OJaHKOB JIEIOBOTO
UCHhMA.

21. CornacoBanue gokymeHTa. [lopsaok opopmiieHus.

22. YTBepxaenue nokymenTa. [lopsmok odhopmiieHus.

23. OcdopmiieHue NpUIIOKEHHH, TaOINIL, AaHKET.

24. Cranpaptuzanus GopM TOKYMEHTOB B OpraHU3AINH.

20



25. TlonsThe u kmaccuuKaIus OPUIATIECCKUX JOKYMEHTOB.

26. DTudeckue HOPMBI MTOATOTOBKU IOPUIMUECKUX JOKYMEHTOB.

27. TunuynHble OIMOKE B SI3bIKE U CTUJIC IOPUIUUYECKUX JOKYMEHTOB.

28. ANTOpUTM IMOJATOTOBKH IOPUANYECKOTO TOKYMEHTA.

29. HopmaruBHBIE TpPaBOBBIE aKThl (pelepalibHbIX OpPraHOB HCIIOJIHUTEIbHON BJIACTHU!
MOHATHUE, CTPYKTYpA.

30. IlpaBuna mMOATOTOBKM HOPMATHUBHBIX IIPAaBOBBIX akTOB (heaepaabHBIX OpPraHoB
UCTIOJTHUTENIbHOW BJIACTH, UX TOCYApPCTBEHHAS PETUCTPALIHSL.

31. OcobenHoctu NOAroTOBKY Mpuka3zoB. CTaauu paboThl HAJl IPOEKTOM MPUKa3a.

32. IlpaBoBast SKCIEPTU3A IOPUIUIECKUX JJOKYMEHTOB.

33. OcoOEHHOCTH MOATOTOBKH PACIIOPSHKCHUI.

34. TloaroroBka  OpPraHU3aIMOHHO-PACHOPSAUTENBHBIX  JOKYMEHTOB  (IIPOTOKOJI,
JOKJIaiHas 3aMuCKa, TJI1aH, T0JKHOCTHAS HHCTPYKLIUSA).

35. JIOKyMEHTHI B COBPEMEHHOM CYIOTIPOU3BO/ICTBE.

36. SI3BIK U CTHJIb MIPOLIECCYaTbHBIX TOKYMEHTOB.

37. TpeGoBaHusi, MpeABSABISIEMbIE K MPOLECCYaTbHBIM JTOKYMEHTaM, M TIOCIEACTBUS UX
HECOOII0ICHU.

38. TloaroroBka JOKYMEHTOB B IPaXKIAHCKOM U apOUTPaKHOM IIpoIIecce.

39. IloaroroBka JOKYMEHTOB B YTOJIOBHOM IpOIIECCE.

40. AOMHHHCTPAaTUBHOE CYAONPOM3BOJACTBO Poccuiickoit dexepannu: 0COOCHHOCTH
MOJTOTOBKU JJOKYMEHTOB.

41. Opranuzanus J0KyMeHT0000poTa. BHyTpeHHMI 1 BHEITHUI TOKYyMEHTOOOOPOT.

42. Bwujapl JOKYMEHTOIOTOKOB.

43. Tlpuem u mepBUYHas 00pabOTKa TOKYMEHTOB.

44. Peructpanus 10KyMEHTOB. Peructpupyembie 1 HEPETUCTPUPYEMbIE JOKYMEHTHI.

45. TlopsaoK UCIIONHEHUS JOKYMEHTOB.

46. KoHTpoJIb UCTIONTHEHUS TOKYMEHTOB.

47. Cucremartuzanus 10KyMeHTOB. [Ipu3Haku rpynnupoBKU JOKYMEHTOB B JIela.

48. HomeHkiatypa jaed.

49. ®opmupoBaHHE U XpaHEHHE JEII.

50. OcobeHHoCcTH PAa0OTBI € JOKYMEHTaMH, COJEpXKAIIUMU KOH(PUACHIHUATHHYIO
MH(pOpMaIHIO.

IIpumeyanue:

Ha 3auer cryaeHT mpencraBisieT MANKY € JOKYMEHTAMH, KOTOpPbIE COCTABIEHBI UM B
TCUCHUC CeMGCTpa. PCKBI/IBI/ITI)I y‘~I€6HI)IX MaTepI/IaJ'IOB, Haxoadgmuxcss B ITAIIKE, JOJIPKHBI 6I>ITB
O(QOpMIIEHBI TMPaBUIBHO, HMEIOIIMECS HEAOYeThl B JIOKYMEHTAaX CTYACHT HCIPAaBIseT
CaMOCTOSITEIIEHO Ha MPAKTUISCKUX 3aHATHX. B ciydae oOHapyXKeHHS TIpero/1aBaTeieM OO0k
B TMIPEJCTaBICHHBIX JIOKYMEHTax /I YTOYHEHHsI 3HAHWH, Kacawmuxcs odopmieHus
COOTBGTCTByIOHIeFO peKBI/ISI/ITa, CTy,lICHTy MOFYT 6BITL 3a1aHbl JOITOJIHUTCIIbHBIC BOHpOCLI.

Bonpocbl 0u1eTOB GOPMYTUPYIOTCS B paMKaxX Ha3BAaHHOTO IMEPEYHsS — Ha OCHOBE €ro
AcTaanu3anun. 21.]'[5[ HOJ'[y‘-IeHI/Iﬂ 3a4uera II0 JIaHHOMy Kypcy CTYJIeHT, IIOMUMO OTBE€TAa HaAa IOBa
TEOPETUYECKUX BOMPOCA, COAEPXKAIIUXCS B OWUIIETe, MOIKEH CAaMOCTOATENBHO IO YKa3aHUIO
npenoz_[aBaTenﬂ IIOATOTOBUTH HI/ICBMCHHBIﬁ }IOKYMGHT N3 4YHuciia TEX }IOKYMGHTOB, HaBBIKAU
MOJTOTOBKH KOTOPBIX OTPabaTHIBAIMCH HA MPAKTUYECKUX 3aHATHSIX.

IIpaBuia BbICTABJIEHHSI MTOrOBOIl OLEHKH (3auTeHO / He 3autreHo). Ha 3auere
OIICHMBAETCS MPABHIBHOCTh OTBETOB HA BOMPOCHI OuWjeTa, JOCTATOYHBIX JJsl OILEHKU
«YJIOBJ'ICTBOpI/ITeJ'ILHO)) 1 BBIIIIC, 1 HABBIKU CTYHeHTa CaMOCTOATCIBbHO OCYHIGCTBJ'IS[TI) HO)IFOTOBKy
IOPUAMYECKUX JOKYMEHTOB. EClii TOKyMEHT He HamucaH J0O0 MOJITOTOBJIEH C CYIIECTBEHHBIMU
HapyIIEHUSMH IeUCTBYIONIETO 3akoHoaaTenbcTBa M TpedoBanuii [OCT P 7.0.97-2016, utorosas
OIICHKA — HE 3a4TEHO.
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I[Mpuiaoxenne Ne2 k padoyeil mporpamMMe TUCHHUILTHHBI
«IIlncbMeHHbIe KOMMYHMKALIIMH B IOPUCTIPYACHIIUN»

MeTOHI/I‘IeCKI/Ie YKa3saHUuA AJIA CTYACHTOB 110 OCBOCHHIO JTUCHUIIJINHBI

B coBpemMeHHOM MUpe NUCbMEHHbIE KOMMYHUKALUH UTPAIOT 3HAYUMYIO POJIb. JJOKYMEHTBI
00eCTeYnBaIOT MMOCTOSIHHBIN ~ «MH()OPMAIIMOHHBIA ~ CIEA»  COOOIIEHHsS, € HX IOMOIIBIO
bukcupyercss uHPOpMAIUSA, HA KOTOPYIO MOXKHO COCJHAaThCs BIOCIENCTBUU. [lucbMeHHBIE
KOMMYHHKAITIH MPUOOPETar0T 0cob0e 3HaUeHUE B mepeaaue opuIuaibHol nHpopManum, B TOM
YHUClIe OrPaHUYEHHOTO PACHpPOCTpAHEHUS, SBISIIOTCS A(PQPEKTUBHBIM  CPEACTBOM IS
NOJJIEPKAHUS JIEIOBbIX U JUYHBIX B3aUMOOTHOIIEHUH. [[enoBas nepenucka — OCHOBA JIEJI0BOIO
oOLIeHMS.

HemanoBaxuyro posib MUChbMEHHbIE KOMMYHUKAIIMKA UTPAIOT B opUcnpyaeHun. JIro0oit
IOPUANYECKUNA JJOKYMEHT JOJKEeH OBITh 3aKOHHBIM, 0OOCHOBaHHBIM U MOTUBHPOBAHHBIM, & €T0
¢dopMa u cojiepkaHnEe — OTBEUaTh YCTAHOBJIEHHBIM TpeOoBaHUSIM. be3 JOKyMEHTOB HEBO3MOKHO
cebe MpeACTaBUTHh YrOJOBHOE, TPa)XJAaHCKOE WM aJMHUHUCTPATUBHOE CYIOMPOU3BOICTBO.
[TpaBmiibHO OGOPMIICHHBIA JTIOKYMEHT — TIOKa3aTellb KOMIICTCHTHOCTH U FOPUINYCCKON
rPAMOTHOCTH UCIIOJIHUTETIS.

B pamkax Kkypca CTyIeHTHI OTpabaThiBalOT oOO0IIME HABBIKM cOopa (akTudeckoro
(uHpOpMAIIMOHHOT0) MaTepHala, aHalku3a HOPMAaTHBHOM 0a3bl MO 3aJaHHBIM MapaMeTpam,
HaIMCAaHUsI JICJIOBBIX TMHUCEM, MOATOTOBKH IOPUIMYECKUX JIOKYMEHTOB, MPOBEACHUS MPABOBOU
9KCIIEPTHU3bI MPOEKTOB TIOKYMEHTOB. B X0/1€ MpaBOBOIi SKCIEPTU3bI CTYACHTHI, padoTas B MaJIbIX
rpynmnax, IpoBOAST aHaJIU3 MPEJI0KEHHOTO IPOEKTA IPABOBOIO aKTa Ha MPEIMET COOTBETCTBUS
€ro JICUCTBYIOIIEMY 3aKOHOAATEIbCTBY, (DOPMYIHPYIOT BBISBICHHBIE HEAOCTATKU, B TOM YHCIIE
IOPUAMKO-TEXHUUYECKOTO XapakTepa, OCYILECTBISIOT MOATOTOBKY 3aKJIIOYEHHs] IPaBOBOM
AKCIIEPTHU3BI.

B kauecTBE [OMOJHUTENBHOTO HH(DOPMALIMOHHOTO HCTOYHUKA PEKOMEHIYeTCs
MCII0JIb30BaTh MaTepUalIbl, pa3MelIeHHbIE B DeKTpoHHOM yHUBepcutete Apl'Y. [Ipu BpeMeHnHoi
JUCTAaHIIMOHHOW (hopMe 00yueHHs oOpallleHre K JaHHBIM MaTepuanaM U BBIIIOJIHEHUE 3a/1aHuH,
pa3MeIIeHHbIX B DIeKTpOHHOM yHUuBepcutete Apl'Y, cTaHOBUTCS 00S3aTENbHBIM.

[ToaroToBKy K NIPAKTHYECKOMY 3aHSATHIO PEKOMEHIYETCS HAauyWHATh C HM3Y4YCHUsS
JIEKIIMOHHOTO MaTepuaina, y4eOHOH M CHelnuanbHOM IUTepaTypbl, YCBOCHHUS OCOOEHHOCTEH
opopmiienust pekBu3uToB coriacHo ['OCT P 7.0.97-2016, mocnie 4ero cieayer MmepexoauTh K
O03HAKOMJICHHIO C 3aKOHOJATEIbHbBIMU M WHBIMH HOPMAaTHBHBIMH [PAaBOBBIMH AaKTaMU U
MOJIFOTOBKE 00pa3L0B JOKYMEHTOB COTJIACHO 3aJJaHUIO.

s oopmiienust oOpasiia mporeccyalbHOTO JOKYMEHTA CTYACHT JIOJDKEH BHUMATEIHHO
U3YYUTh TPEUIOKEHHYIO TIPErojaBaTeieM MPaKTUUYEeCKYI0 CHUTYaluio, IPOBECTH aHAJIU3
JEHCTBYIONIETO 3aKOHOAATENhCTBA, CIEACTBEHHOW W CyAeOHOW MpakTHUKH, B TOM 4YHUCIE C
HCIIOJIb30BaHUEM CHPAaBOYHO-MH(GOPMAIIMOHHBIX MpaBoBbIX cucteM («['apanT», «KoHCynbTaHT
[Tmrocy, «Konmekey» u ap.), MOATOTOBUTH MPOEKT JOKYMEHTA, OTPEIAKTUPOBATH €T0, OCYIIECTBUThH
MIPOTHO3 BO3MOXHBIX MPABOBBIX MOCJEICTBUN €r0 peaan3aluu.

PaGora mHam KaxaepiM U3 00s3aTeNbHBIX JOKYMEHTOB, TOJITOTOBKAa KOTOPBIX
OCYIIECTBIISIETCS B XOJI€ U3yU€HUs Kypca, JOJKHA ObITh CTPOTO MHIAMBUAYaAIbHOH, Bce 00pasiibl
JOKYMEHTOB CTYACHT COCTaBIISIET OT COOCTBEHHOTO MMEHHU IMONUCHIBACT TUYHOMN MOIHCHIO C €
pacindpoBKoi (MHUIMAIIBL, (paMUITHS).

Bce GnankoBbie MecTa TOKyMeHTa (aTa, perucTpaliOHHBI HOMEP JTOKYMEHTA, MOAIHKCH,
nevyarb, OTMETKA O IMPUJIOKEHUH U JIp.) TOJUIekaT oOs3aTeabHOMY 3anoiiHeHuto. [Ipu stom He
TOJIbKO (hopMa, HO U COAePIKaHKE TTOITOTOBICHHOTO IOKYMEHTa JOJKHBI OTBEYaTh TPEOOBAHUSIM
nerctBytomero 3akonoaarensctea u 'OCT P 7.0.97-2016.

ABTOMAaTHYECKH HE 3aCYUTHIBAIOTCS CIEAYIONINE TOKYMEHTHI 00y4aroIerocs:

a) MOATOTOBJIEH HE TOT JOKYMEHT, KOTOPBIN yKa3aH B 3aJjaHNH;
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0) TOKyMEHT HE TMOJIUCAH CTYJACHTOM (OTCYTCTBYET JIMYHASI TOJIIUCH);

B) B JOKYMEHTE HE yKazaHa (aMuius CTyJCHTAa-aBTOpa JIOKYMEHTAa WU yKa3aHa «dyKas
bamuus;

I') JOKYMEHT HE MOATOTOBJIEH B YCTAHOBJIEHHBIN CPOK, T.€. HAPYIIEH JIe/JIaliH;

J) HE BBITIOJTHEHO 33/1aHKE MOJIHOCTHIO (Harpumep, TpeOoBaIoCh MOATOTOBUTH 00pasell Ha OJlaHKe
OpraHu3aIiy, a MOATOTOBIIECH JOKYMEHT OT UMEHH (PU3UYECKOTO JINIA);

€) TOKyMEHT «3alMCTBOBAaH» Y COKYPCHHMKAa (B 3TOM cllyuyae HEYJOBJIETBOpUTEIbHAs OICHKA
BBICTABIISICTCSI O0OMM CTYJICHTaM).

Tunuuneie omMMUOKHU, KOTOPHIE COJIEPXKATCA B IMOATOTOBJICHHBIX CTYJACHTaMH OOpasiax,
opOOHO paccMaTPUBAIOTCS M Pa3bsICHAIOTCS MPENOaBaTeIeM Ha MPAKTHUECKUX 3aHATHIX.

Bce ucnpapnenus B CBOMX JOKYMEHTaX CTYIEHT JIeIaeT CaMOCTOsTENbHO. McnpaBienus
MOTYT BHOCHUTBCS PYKOINHCHO B YK€ paclie4aTaHHBIH JIOKyMEHT WJIM TPOU3BOAUTHCS
HEMOCPEJICTBEHHO B 2JIEKTPOHHOM BUJIE.

[Tocne takoit mpopaboTku B oOpasiax JOJKHBI OTCYTCTBOBATh OIIMOKH, OTHOCSIIIHECS
K popme, peKkBH3UTAM U COJEPKAHUIO JIOKYMEHTOB, a CTYICHT JOJDKEH MpHoOpecTu
NPAaKTUYECKHE HAaBBIKM MOJTOTOBKH IOPUIMYECKUX JIOKYMEHTOB. YKa3aHHbIE HABBIKM OH
JEMOHCTPHUPYET Ha 3a4eTe.

[To oxoHYaHWW OOYYEHHUS CTYIEHT B XOAE NMPOMEKYTOUYHOW ATTECTAlMU TPEICTABISACT
O(OPMIICHHBII HaAJIeKAIIUM 00pa30M MaKeT JOKYMEHTOB, MOJTOTOBIEHHBIX CAMOCTOSITEIHHO B
COOTBETCTBUHM C 33JaHUSMH K MPAKTUYECKHM 3aHATHSIM. JIOKyMEHTBI OpOIIIOpyloTCs B
OTJICIbHYIO MANKY, HYMEPYIOTCS, COCTaBJISIETCS UX OIKUCH.

PexomenayeTcsi MOBTOpEHHE MPOHAEHHOTO MaTepHala C IEeJblo ero 0oiee riIyOooKoro
ycBoeHus. [1o BceM BO3HMKAIOIIMM BOMPOCaM clieAyeT o0paliaThCcs K MpernoaaBaTeso CorjJacHo
rpad UKy KOHCYJIbTAIHH.

J1st mog6opa y4eOHOM JTUTepPaTyphbl PEKOMEHAYeTCH HCII0JIb30BAThH M POKHIA CIIEKTP
HHTEPHET-PecypCcoB:

1. DnexTponHo-ondamoreunasi cucrema «Ilpocnext» (http://ebs.prospekt.org/books) -
ABIJISIETCSI CAMOCTOSITEJIbHBIM TIPOEKTOM H3AarenbeTBa «lIpocnekT» U coAaepKUT W3AaHUs 1O
pa3IUYHBIM OTpaciisiM 3HaHUS (TyMaHUTapHbIE HAyKH, €CTECTBEHHBIE U TEXHHUYECKUE HAYKH,
IOpUAMYECcKas JTUTepaTypa, IKOHOMUYECKas JUTepaTypa, HHOCTPAHHBIE S3BIKU). DJICKTPOHHAS
OuOIMOTEKA COAEPXKUT W3IaHMS, MMOATOTOBICHHBIC BEAYIIUMHU CIEIUATUCTAMU U aBTOPCKUMU
koyektuBamu ctpanbl. oua 3bC hopmupyercs ¢ yueToM Bcex U3MEHEHU 00pa3oBaTeNbHbIX
CTaHJApPTOB M BKJIIOYACT y4E€OHUKH, ydyeOHBIE TOCOOHs, Y4eOHO-METOAUYECKHE KOMIUICKCHI,
MOHOTpaduu, SHIUKIONEINN, CIOBAPU M CHPABOYHHMKHU, BBITYCKa€Mble H3JaTEILCTBOM
«IIpocniekT». boNbIMHCTBO yUeOHUKOB PEKOMEHJ0BaHO MUHUCTEPCTBOM 00pa30BaHus U HAyKH
Poccwuiickoit @enepanuu U yueOHO-MeTOIUYeCKUMU 00beaquHeHUsIMU Poccuiickoit denepanuu
IIPH By3ax.

2. DaexkTpoHHO-OuOMOTeuHas cucrema «kOpaiit» (https://www.biblio-online.ru/) -
MYJBTHAUCHUIUIMHAPHBIN  pecypc (yueOHasi, HaydHas W XYyJIOKECTBEHHAas JIUTEpaTypa,
NEPUOJIUKA).

3. DuekTpoHHO-0MOaMoTeuHasi cucrema «IPRbooks» (http://www.iprbookshop.ru/) -
comepxkutr Oonee 100000 myGnukammii. B ocHOBHO#M kaTtamor BkmoueHo Oomnee 40000
JUIEH3UOHHBIX M3JaHUN — KHUT M KypHaTOB. OH pa3ouT Ha Gonee yem 600 TeMaTuuecKux
KOJUIEKIIUH, C(HOPMUPOBAHHBIX COTJIACHO TMEPEUHI0 YKPYIMHEHHBIX TPYII ClIeNUuaTbHOCTEH
(mpuxa3z Munobprayku Poccuu ot 12.09.2013 Ne 1061). [Togbopku cOCTOSIT U3 KHUT Pa3TUIHBIX
W3/1aTeNbCTB U NMEPUOANYECKUX U3AaHUI MO TEME.

4. Hayuynas sqexktponHasi oméauoreka eLIBRARY (http://elibrary.ru) - mepuoamka,
HayuyHble MyOnukanuu, MoHorpaduu. HMuTerpupoBana ¢ PoccuiickuM HMHAEKCOM Hay4dHOTO
nutupoBanus (PUHILI).
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Juis camocToSITeIbHOTO MOA00pa JuTeparypbl B Oudanorexe SApl'Y pexkomenayercs
HCIO0/b30BATH:

1. JInunbiit xkabuner (http://lib.uniyar.ac.ru/opac/bk login.php) - maer BO3MOXKHOCTH
NOJy4YeHUs1 on-line J0oCTyma K CIMCKY BBIAAHHOM JIUTEpaTyphbl, MPOCMOTPAa M KOIHMPOBAHUS
AIEKTPOHHBIX BEPCH U3AaHUI COTPYAHUKOB YHUBEPCUTETA (YU€OHBIX U METOIUYECKUX TTOCOOUIA,
TEKCTOB JIEKIUH U T.71.). [1y1st paGoThI B «JImuHOM KaOuHETE» HE0OX0IMMO 3aiiTH Ha cailT HayuHoi
oubmoteku SApl'Y ¢ m000# TOukH, UMErOIICH JocTyn B Internet, B MyHKT MEHIO «DJIEKTPOHHBIN
KaTaJIoT»; MPOUTH NPOLEAYpPY aBTOPH3AIMH, BHIOpaB BKIAAKY «ABTOpPH3AIMI», M 3alOIHUTH
[IPEJICTaBJICHHbIE MO UHPOPMAIIHIH.

2. DJIEeKTPOHHAA Oonbdanorexa y4eOHBIX MaTepHaJIoB Apry
(http://www.lib.uniyar.ac.ru/opac/bk_cat_find.php) - comepsxur Gomee 3000 MONHBIX TEKCTOB
y4eOHbIX W y4eOHO-METOJMYECKUX MATEpUAIIOB IO OCHOBHBIM HM3yYaeMbIM JUCIUILIMHAM,
U3JIaHHBIX B yHUBepcHUTeTe. JJOCTyI B CETH YHUBEPCUTETA, JINOO MO JIOTUHY/TIapOJIIO.

3. DJIeKTPOHHAasI KapToTeKa «KHuroodecneyeHHOCTb»
(http://www.lib.uniyar.ac.ru/opac/bk_bookreq_find.php) - packpbiBaet y4eOHbIi (HOHI HAYUIHON
oubmmorekn  Spl'Y, mpenmocraBisieT  ONEpaTHBHYO  HMH(QOpPMAmMi0 O  COCTOSHUHU
KHUT000ECTIeYeHHOCTH TUCIUILUIMH OCHOBHOW M JAOMOJIHUTEIBHON JTUTEpaTypOH, a TaKkxKe IHKIIa
JUCIUTUTMH M CHEIMATbHOCTEH. DIIEKTpOHHAsA KapToTeka «KHHroobecneueHHOCThY TOCTYIHA B
CETH yHUBepcuTeTa 1 uepe3 JInuHbii KaOuHeT.

4. Hosbie NOCTYIJICHUSI JIUTEPATYpPbI
(http://www.lib.uniyar.ac.ru/content/resource/new_post.php) - cnucok KHHT, MOCTYIHMBIIMX 3a
MecsI] B OUOIHOTEKY.

5. Hoanucka Ha nepuoanvecKne U3/IaHUA
(http://www.lib.uniyar.ac.ru/content/resource/podpis.php) - cnuMcok Ta3eT ©  IKYPHAJIOB,
BbIichIBaeMbIX Spl'Y um. II. I'. JleMuioBa Kkak B Ie4aTHOM, TaKk U B DJICKTPOHHOM BapUaHTAX;
0003HAaYeHO MECTO XPAHEHUS; JJIs JIEKTPOHHOTO pecypca UMEETCsl CChUIKA Ha IMOJIHBIM TEKCT
cTaTey )KypHaa.

6. KomniekroBanue (http:/lib.uniyar.ac.ru/content/userinfo/complect/) — npeacrasiena
uHpopManMs O TOpsJIKE 3aKka3a KHUT, OJaHK 3aKa3a Ha JIMTepaTypy, KapToTeka
KHUT000ECTIeYeHHOCTHU U MPANC-IMCThl OCHOBHBIX MTOCTABIIMKOB KHUYKHOW MPOIYKIIMH.

7. CupaBouHas cayx6a (http://www.lib.uniyar.ac.ru/content/help/bitekar/) - padoraer B
peXHME «3alpoc — OTBET» MO 3JIEKTPOHHOU Moure. 3arnpochl MPUHHUMAIOTCA KpPYTJIOCYTOYHO,
BBITOJIHSIOTCS. B MOPSAIKE WX MOCTYIJIEHUs B yackl paboTsl Hayunoit 6ubaunorexku SApl'yY. Cpok
BBITNIOJIHEHMSI 3ampoca J10 3 paboyux JHeEi.
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